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EXPLANATION OF NUMBERING SYSTEM 
 

This agreement covers three different staff member groups.  Some sections will apply to all groups while other 
sections will apply to a specific group.  
 
The agreement is broken down into four different and distinct sections as follows: 
 
Articles in the 100 series - represents language applicable to all groups 
 
Articles in the 200 series - represents language applicable to Certified Staff 
 
Articles in the 300 series - represents language applicable to Educational Support Personnel 
 
Articles in the 400 series - represents language applicable to Custodial Maintenance Staff 
 
 
 
 
 
 

PARTIES TO THE AGREEMENT 
 

This agreement is made and entered into between the Board of Education of Community Consolidated School 
District No. 21 of Cook County, Illinois (hereinafter referred to as the "Board") and the District 21 Education 
Association, an affiliate of the Illinois Education Association/NEA (hereinafter referred to as the "Association"). 
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ARTICLE 100 
 

RECOGNITION 
FOR ALL STAFF 

 
Section 100.1:  NEGOTIATING UNIT 
The Board hereby recognizes the Association as the sole and exclusive negotiating representative for all regularly 
employed certified and non-certified staff members, except as noted below, who work 50% or more, hereinafter 
referred to as the "Defined Unit".  Unless otherwise specified, as used in this Agreement, “ESP” refers to Educational 
Support Personnel and “CM” refers to Custodial/Maintenance Personnel. 

However, all administrators shall be excluded from the "Defined Unit" including any part time administrative 
personnel having authority to hire, transfer, assign, promote, discharge, evaluate, or discipline other staff members or 
make recommendations thereon.  All central office ESPs, including off-site ESPs, special needs learning facilitators 
and special needs resource personnel shall be excluded from the unit.  

Section 100.2:  REPRESENTATIVES 
The Board agrees not to negotiate with reference to matters set forth herein with any staff member’s organization 
other than the Association for the duration of this Agreement.  It is understood that all negotiations are to be 
conducted with designated representatives of the Board and with designated representatives of the Association, 
hereinafter referred to as the Professional Negotiations Committee. 

Section 100.3:  SOLE BARGAINING REPRESENTATIVE 
In being granted recognition as the sole and exclusive negotiating representative, the Association shall represent all 
staff members in the Defined Unit, regardless of membership in the Association and without discrimination. 
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ARTICLE 101 
 

DEFINITION OF RESPONSIBILITIES AND RIGHTS 
FOR ALL STAFF 

 
Section 101.1:  BOARD RIGHTS 
The Board hereby retains and reserves unto itself all powers, rights, authority, duties, and responsibilities conferred 
upon and vested in it by the statutes of the State of Illinois. 

Section 101.2: STAFF MEMBER RIGHTS 
All members of the Defined Unit shall have the right to form, join, or assist professional staff members' 
organizations, and to participate in professional negotiations with the School Board through representatives of their 
own choosing.  Members of the defined unit shall have the right to refrain from any or all such activity, and 
membership shall not be a prerequisite for employment or continuation of employment of any staff member. 

Section 101.3:  SCOPE OF THE AGREEMENT  
The Association and the Board agree to meet at reasonable times and negotiate on terms and conditions of 
employment. 

Section 101.4:  GOOD FAITH 
It is agreed that both sides shall negotiate in good faith. The parties agree that "good faith" is defined as the mutual 
responsibility of the Board and the Association to deal with each other openly and fairly and to sincerely endeavor to 
reach agreement on items being negotiated. 

Section 101.5:  AUTHORITY TO NEGOTIATE 
It is the mutual responsibility of the Board and the Association to confer upon their respective representatives on the 
Professional Negotiations Committee the necessary power and authority to make proposals, consider proposals, and 
make counter-proposals in the course of negotiations, and to reach tentative agreements which shall be presented to 
the Board and Association respectively for ratification. 

Section 101.6:  DEDUCTION OF DUES  
The Board shall deduct from the pay of each staff member who has provided written authorization to do so, current 
membership dues of the Association and such affiliate organizations as shall be covered by the authorization.  
Deductions shall commence within thirty (30) days after the signed authorization is delivered to the District business 
office and shall be prorated over the October thru June payrolls.   

 
FAIR SHARE AGREEMENT: 
A. Each bargaining unit member, as a condition of his/her employment, on or before thirty (30) days from the 

date of commencement of duties or the effective date of this Agreement, whichever is later, shall join the 
Association or pay a fair share fee to the Association equivalent to the amount of dues uniformly required of 
members of the Association, including local, state and national dues. 

B. In the event that the bargaining unit member does not pay his/her fair share fee directly to the Association 
by a certain date as established by the Association, the Board shall deduct the fair share fee from the wages of 
the non-member. 

 
C. In the event of any legal action against the Employer brought in a court or administrative agency because of 

its compliance with this Article, the Association agrees to defend such action, at its own expense and through 
its own counsel, provided: 

1. The Employer gives immediate notice of such action in writing to the Association and permits the 
Association intervention as a party if it so desires, and 
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2. The Employer gives full and complete cooperation to the Association and its counsel in securing and 
giving evidence, obtaining witnesses and making relevant information available at both trial and all 
appellate levels. 

D. The Association agrees that in any action so defended, it will indemnify and hold harmless the Employer 
from any liability for damages and costs imposed by a final judgment of a court or administrative agency as a 
direct consequence of the Employer’s non-negligent compliance with this Article. 

 
It is expressly understood that this hold harmless provision will not apply to any claim, demand, suit or other 
form of liability which may arise as a result of any type of willful misconduct by the Board or the Board’s 
imperfect execution of the obligations imposed upon it by this Article. 

 
E. The obligation to pay a fair share fee will not apply to any staff member who, on the basis of a bona-fide 

religious tenet or teaching of a church or religious body of which such staff member is a member or a belief 
sincerely held with the strength of traditional religious views, objects to the payment of a fair share fee to the 
Association.  Upon proper substantiation and collection of the entire fee, the Association will make payment 
on behalf of the staff member to a mutually agreeable non-religious charitable organization as per 
Association policy and the Rules and Regulations of the Illinois Educational Labor Relations Board. 

 
Section 101.7:  ASSOCIATION RIGHTS 
The Association shall have the right to hold general membership and executive meetings on school district property 
provided such meetings are scheduled through normal procedures.  Such meetings shall in no way interfere with 
work-time, schedules, and the instructional program, unless authorized by the Superintendent or designee; and shall 
not include non-District personnel other than staff members of the Association or its affiliates unless authorized by 
the Superintendent or designee. 
  
Duly authorized representatives of the Association shall have the right to use the District staff member voicemail, 
email and mailboxes for internal communications relating to the local Association business.  
 
Space on staff member bulletin boards may be used to post notices of Association meetings, minutes of Association 
meetings, elections, results of elections, appointment of officers, and announcements of social and educational 
activities of the Association.  Postings on DEA bulletin boards are not subject to time restrictions.  
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Section 101.8:  USE OF FACILITIES 
The Association shall have the right to use school buildings and equipment, including district voicemail and email, 
under the terms of existing Board policy for school building usage, provided that (1) no Association’s views on 
matters of supervisor-staff member or school Board-staff member relationship will be discussed in the presence of 
students, and (2) meetings scheduled under this provision shall not conflict with normal staff member assignments 
unless authorized by the Superintendent or designee, and (3) any extra expenses incurred by the Board will be 
reimbursed by the Association.  This section shall be inapplicable if the meeting involves more than fifty (50) persons:  
In that case, twenty-five percent of those in attendance must be District staff members. 

Section 101.9:  CIVIL RIGHTS 
The Board and Association each agree that they will not discriminate against any staff member in a manner which 
violates any civil rights as provided by state and federal guidelines, however, it is mutually agreed that this section shall 
not be grieved under grievance procedures as defined in Item C of Section 103.3. 

Any disagreement regarding interpretation or implementation of this section may be resolved through the appropriate 
state or federal agency or court. 

Section 101.10:  NON-DISCRIMINATION 
The Board will not discriminate against any staff member by reason of his/her membership in the Association, or 
his/her participation in collective professional negotiations with the Board, or his/her institution of any grievance 
under this agreement. 

Section 101.11:  FURNISHING INFORMATION 
The Board agrees to permit the Association to inspect or agrees to furnish to the Association, in response to 
reasonable requests from time to time, all available information that is otherwise required by law.  The Board will 
make available to the Association President or designee two copies of the meeting agenda of meetings of the Board of 
Education, including non-confidential materials elaborative of the agenda which are provided members of the Board 
of Education, and two copies of the minutes of such meetings following their approval.  The Association agrees to 
furnish copies of any available pertinent information as reasonably requested by the Board or its representatives. 

Section 101.12:  NO STRIKE 
The Association agrees not to strike, or deliberately engage in, or support, or encourage any concerted refusal to 
render uninterrupted services to the school district.  In the event of any action in violation of this section of the 
agreement, the Association will immediately advise the participants that the action is in violation of the agreement 
unauthorized by the Association, and take such other actions as is reasonably within its power to bring the activity to 
an end. 

Section 101.13:  ADVISORY COMMITTEE 
At the request of either party, representatives of the Association shall meet monthly with the Superintendent to 
discuss matters of mutual concern, including but not limited to elementary team planning time, middle school team 
assignments, class size and case loads.  Both parties will agree prior to each meeting as to the composition of the 
representatives of each party.  Parties desiring the meeting shall submit an agenda of the items to be discussed at least 
twenty-four (24) hours in advance of the meeting, except in an emergency, written notice of a desire to meet shall be 
given at least three (3) teacher employment days in advance.  
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Section 101.14:  RESPONSE TO FORMAL ACTION 
When any staff member is required to appear before the Board or an administrator to respond to a formal reprimand 
or notice of intended disciplinary or dismissal action, the staff member shall be given the reasons for such meeting in 
a written notice at least 24 hours in advance and shall be entitled to have a representative present during such 
meeting.  If during the course of a meeting, a staff member believes that he/she may be subject to disciplinary action 
or dismissal, the staff member may at that time call for a representative of the Association to be present or for the 
meeting to be reconvened at a time when a representative can be present.  Any staff member shall be entitled to have 
a representative of the Association present at any meeting with the Superintendent or designee or with the Board 
during which the staff member's actions or rights under this agreement are discussed. 

Section 101.15:  MANDATED TRAINING MODULES 
Each school year all staff must complete the mandated training modules assigned to them per their job classification.  
These assignments will be based on the recommendation of the Regional Office of Education.  The deadline for 
completion of the online modules is October 31st.  Staff who fail to meet this requirement on a timely basis will have 
a letter placed in their personnel file.  This section shall not be grieved.  
 
Newly hired staff and staff members returning from a leave will have 60 days from their hire/return date to complete 
their modules.   Staff who fail to meet this requirement on a timely basis will have a letter placed in their personnel 
file.   

Section 101.16:  DISCIPLINARY ACTION 
Members of the Defined Unit, excluding those members in a probationary period, may be disciplined for just cause.  
Discipline includes, but is not limited to, written reprimands, suspensions, and discharge.  

At the time action is taken against any staff member covered by this Section, written notice of the specific grounds 
forming the basis for disciplinary action will be delivered to the staff member and the Association. 

Section 101.17: REVIEW OF PERSONNEL FILES 
Each staff member shall have the right, upon giving the Human Resources Department reasonable notice, to review 
the content of his/her personnel file.  Such review shall occur during normal business hours.  A Board designee shall 
be present during such review.  The right of the review shall not include confidential recommendations from other 
employers or persons, nor confidential data furnished by institutions of higher learning.  The staff member shall have 
the right to place in his/her personnel file written reactions to any of its contents provided such is submitted within 
twenty (20) employment days of the staff member receipt of the item or of the review of the file, whichever shall first 
occur. 

Section 101.18:  NOTIFICATION OF ITEMS PLACED IN PERSONNEL FILE 
Whenever any item(s) which could lead to disciplinary or discharge action against a staff member is (are) placed in any 
personnel file within the District, the staff member shall promptly be given a copy of said items together with notice 
that said item(s) has (have) been placed in the staff member’s file. 

Section 101.19:  WAIVER SECTION 
The Board agrees to notify the Association of any anticipated application for a waiver of any section of the Illinois 
School Code at the earliest of the following three events: 

A. Placing the discussion of such application on the agenda of a Board of Education meeting; or 

B. Scheduling a public hearing of such application; or 

C. Engaging in an unscheduled public discussion of such application. 
 

Such notification will occur within three (3) working days following the specific event. 
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Section 101.20:   INTELLECTUAL PROPERTY 
Intellectual property, including but not limited to such items as books, articles, teaching units, tests, student handouts, 
projects, and the like, created by the staff member shall remain the property of the staff member unless such items 
were created by the staff member as part of a workshop or training session sponsored by the Board or as part of a 
School District or building level committee established by the School District. 
 
Section 101.21:   INTERNET USAGE 
The District provides the staff member no expectation of privacy in the use of District computers, e-mail or internet 
facilities.  Staff members, however, shall not be liable for receipt of unsolicited e-mail or spam.  A staff member shall 
notify their immediate supervisor of any unsolicited e-mail of an inappropriate nature within a reasonable period after 
receipt of said e-mail.  Staff members may make reasonable personal use of District computers, e-mail and internet 
access, subject to rules and regulations agreed upon by the District and the Association.  The parties agree that the e-
mail and internet access shall not be used in violation of the Illinois Ethics Act. 
 
Section 101.22:   BUILDING COUNCILS 
The District Education Association and the Board of Education agree that Building Councils are an integral part of 
building-level decision making in District 21 and both the Board of Education and the DEA are committed to their 
success.  The guiding parameters for the Building Councils as agreed upon by both the Board and the Association are 
designated in the cooperatively produced document(s) ‘District 21 Building Councils’. 
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ARTICLE 102 
 

NEGOTIATING PROCEDURES 
FOR ALL STAFF 

 
Section 102.1:  SELECTION OF REPRESENTATIVES 
The Board and the Association each shall select their respective representatives who shall constitute a joint 
Professional Negotiations Committee. 

Section 102.2:  OPENING NEGOTIATIONS 
Unless the Board and the Association agree otherwise, between January 1 and April 30 of the final year of the 
agreement the President of either party hereto may call for a meeting of the Negotiations Committee to be held at a 
time and place mutually agreed upon and such meeting shall be held within 15 days from date of request. 
 
At all other times during a school year, a meeting of the Negotiations Committee may be called upon by the mutual 
agreement of the parties hereto, to be held at a time and place mutually agreed to by the parties. 
 
The call for meetings of the Negotiations Committee shall be initiated upon the written request of the President of 
either the Board or the Association to the President of the other party and shall specify the nature of matters to be 
discussed. 
 
It is agreed that this agreement shall be the basis for negotiation of future agreements; however, either party may 
propose additions, deletions or alterations to provisions in the agreement when the agreement renewal is being 
negotiated. 
 
Within 30 days after the first meeting, completed proposals must have been made by both parties, unless the parties 
agree to alternative arrangements for proposals. 

Section 102.3:  TENTATIVE AGREEMENT 
During negotiations, tentatively agreed-upon material shall be prepared for the Professional Negotiations Committee 
and signed by the members prior to the adjournment of the meeting or at the next scheduled meeting as agreed upon 
by both parties. 

Section 102.4:  MEDIATION 
The Board and Association agree that should the mediation process be invoked, they will make a joint request to the 
Federal Mediation and Conciliation Service (FMCS) for a mediator.  Should a FMCS mediator not be available, the 
parties will seek a replacement prior to contacting the Illinois Educational Labor Relations Board. 
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ARTICLE 103 
 

GRIEVANCE PROCEDURES 
FOR ALL STAFF 

 
Section 103.1:  DEFINITION 
A grievance shall mean a complaint that there has been an alleged violation, misinterpretation, or misapplication of 
any provision of this Agreement.   
 
Section 103.2:  STATEMENT OF PRINCIPLES 
A. The Association or an individual staff member covered by this Agreement shall have the right to present 

grievances in accordance with these procedures, with or without representation.  Nothing contained in this article 
or elsewhere in this Agreement shall be construed to prevent any individual staff member from discussing a 
problem with Administration and having it adjusted without intervention or representation of organization 
representatives. 

 
B. A staff member who participates in these grievance procedures shall not be subjected to discipline or reprisal 

because of such participation. 
 
C. The failure of the Association or an individual staff member to act on any grievance within the prescribed time 

limits will act as a bar to any further appeal and an administrator's failure to give a decision within the time limits 
shall permit the grievant to proceed to the next step.  The time limits, however, may be extended by mutual 
agreement. 

 
D. Any staff member has a right to be represented in the grievance procedure.  The staff member shall be present at 

any grievance discussion when the Administration and/or the Association deem it necessary.  When the presence 
of a staff member at a grievance hearing is requested by either party, illness or other incapacity of the staff 
member shall be grounds for any necessary extension of grievance procedure time limits. 

 
E. In any instance where the Association is not represented in the formal steps of the grievance procedure, the 

Association will be notified of the final disposition of the grievance which disposition shall not be in conflict with 
any of the terms or conditions of this Agreement. 

 
F. Hearings and conferences under this procedure shall be conducted at a time and place which will afford a fair and 

reasonable opportunity for all persons, including witnesses entitled to be present, to attend and will be held, 
insofar as possible, after regular school hours, or during non-teaching time of personnel involved.  When such 
hearings and conferences are held during school hours, at the option of the administration, all staff members 
whose presence is required shall be excused, with pay, for that purpose. 

 
G. It is agreed that any investigation or other handling or processing of any grievance by the grieving staff member 

or Association organization representatives shall be conducted so as to result in no interference with or 
interruption whatsoever of the instructional program and related work activities of the staff member groups. 

 
H. At the request of either party the other party shall provide copies of specified documents relevant to the 

grievance.  If either party refuses to share any given document with the other party upon such request, the party 
so refusing shall be prohibited from using that document at any subsequent step in the grievance procedure. 

 
I. When a staff member is not represented by the Association, the Association shall be notified and has the right to 

be in attendance to present its view beginning at the third  step and thereafter.  No staff member shall be required 
to discuss any grievance if the Association representative is not present, except in the first step with his/her 
principal or supervisor. 
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Section 103.3:  PROCEDURES 
A. Time limits - All time limits consist of scheduled work days in the aggrieved staff member’s calendar. 

B. First step - An attempt shall be made to resolve any grievance in informal, verbal discussion between the grievant 
and his/her principal or immediate supervisor. 

C. Second step - If the grievance cannot be resolved informally, the staff member or the Association may file the 
grievance in writing with their principal or immediate supervisor.  The written grievance should state the nature 
of the grievance, should note the specific clause or clauses of the Agreement allegedly violated, and should state 
the remedy requested.  The filing of the grievance at the second step must be within twenty-five (25) days of the 
event giving rise to the grievance, or of the date when the grievant could reasonably have become aware of such 
occurrence, providing during such period the principal or supervisor may request the grievant attend a meeting to 
discuss such grievance.  If such a meeting is held, the response shall be given within fifteen (15) days of such 
meeting.  If the grievance arises from a decision of an administrator above the principal or immediate supervisor, 
the grievance may be formally filed at the third step.  If no meeting is held, the principal or designee shall file an 
answer within twenty (20) days of the filing of the grievance. 

D. Third step - In the event a grievance has not been satisfactorily resolved at the second step, the aggrieved staff 
member may file within ten (10) days of the principal's or supervisor's written decision or answer at the second 
step, a copy of the grievance with the Superintendent.  Within ten (10) days after such written grievance is filed, 
the aggrieved, representatives of the aggrieved as desired, the principal or supervisor and the Superintendent or 
his/her designee, shall meet to resolve the grievance. The Superintendent or designee shall file an answer within 
ten (10) days of the third step grievance meeting and communicate the reasons for the decision in writing to the 
staff member, the principal or supervisor, and the Association. 

E. Fourth step - If the grievance is not resolved at the third step, the Association may submit, in writing, within 
fifteen (15) days, a request to enter into binding arbitration.  Within seven (7) days of said request, the parties 
shall request the American Arbitration Association to provide a panel of arbitrators in accordance with its 
practices. 
 

Expenses for the Arbitrator's services and the expenses which are common to both parties to the arbitration shall be 
borne equally by the Board and the Association.  Each party to an arbitration proceeding shall be responsible for 
compensating its own representatives and witnesses.  If either party desires a record of the proceeding, it may, at its 
own expense, provide it. 
 
The Arbitrator, in his/her opinion shall not amend, modify, nullify, ignore, or add to the provisions of the 
Agreement.  His/her authority shall be strictly limited to deciding only the issue or issues presented to him/her by the 
Board, the Aggrieved and the Association and his/her decision must be based solely upon his/her interpretation of 
the meaning or application of the express relevant language of the Agreement. 
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ARTICLE 104 
 

SCHOOL CALENDAR 
FOR ALL STAFF 

 
Section 104.1:  CALENDAR CREATION 
The representatives of the Board and representatives of the Association shall discuss and jointly determine 
recommendations for the school calendar. Such recommendations shall be submitted to the Superintendent for 
his/her recommendations to the Board for official action on or before March 1st of each year.  Such discussions shall 
take place prior to any Board and/or Administration consultations with any other school districts concerning a multi-
school district calendar. 

 
Section 104.2:  CALENDAR LENGTH 
The Board shall establish for each school year a calendar which does not exceed one hundred eighty five (185) days.  
Any days in addition to one hundred eighty (180) remaining at the end of the school year shall be dropped from the 
calendar at that time.  The additional day over one hundred seventy-nine days (179) shall be structured as follows:  
One half of the day shall be for building level professional development and one half of the day shall be for end of 
year team reflection on school improvement.   
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ARTICLE 105 
 

VACANCIES  
FOR ALL STAFF 

 
Section 105.1:  POSTING OF VACANCIES 
A. The Board shall post on the District’s website and in the faculty lounge of all school buildings a notice of all new 

and promotional vacancies as they occur. Vacancies shall be continuously posted until filled.  New vacancies shall 
mean vacancies in the bargaining unit commencing at the beginning of the next school term and any bargaining 
unit vacancies other than classroom staff members whenever they shall arise. Promotional vacancies shall mean 
administrative positions and notices of such vacancies shall contain the minimum certification requirements 
necessary to fill the vacancy. 

 
B. No vacancy shall be filled on a permanent basis until posted at least five (5) employment days.   During summer 

recess or in case of emergency, the Association may agree to waive the five (5) employment day posting 
restriction. 

 
C. Failure of a staff member to be aware of such posting shall not be grounds for overturning the hiring of another 

person to fill the vacancy. 
 
D. Before filling any posted vacancies, consideration will be given to staff members who have requested a specific or 

general transfer. A staff member who has requested a transfer into a specific vacancy shall be granted an 
interview for that position. If a staff member who has applied for a specific vacancy and has not been transferred  
may request within ten (10) working days in writing; from the Superintendent or designee the reason(s) why such 
application was not granted and such response will be provided within ten (10) working days 
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ARTICLE 106 
 

LEAVES  
FOR ALL STAFF 

 
Section 106.1: JURY DUTY/COURT ACTION 
The Board shall pay the regular salary to staff members called to serve as jurists or subpoenaed to appear before legal 
review panels as witnesses.  This section shall not be applicable to any matter where the staff members and/or the 
Association are adversary parties to the Board. 
 
Section 106.2: FAMILY AND MEDICAL LEAVE (FMLA) 
A. Definitions - As used in this Section: "Eligible staff member" means a member of the bargaining unit who has 

been employed with the Board for at least one (1) school year and has at least 1,250 hours of service with the 
Board during the previous twelve (12) months.  For purposes of determining hours of service for eligibility 
purposes, the number of days of service reported to the Teachers' Retirement System or Illinois Municipal 
Retirement Fund shall be multiplied by 7.5 hours per day. 

 The term "equivalent position" shall mean any position for which an eligible staff member is certified and/or 
legally qualified to work with compensation and benefits equal to or better than the compensation and benefits 
received by an eligible staff member prior to being granted a leave under this Section. 

 The term “year” shall be defined as a rolling twelve (12) month period. 

 Other terms shall be as defined in the Family and Medical Leave Act (P.L. 103-3) and rules and regulations as 
promulgated by the United States Department of Labor. 

B. Leave: Eligible staff members shall be granted a total of twelve (12) work weeks of unpaid leave during any 
twelve-month period for reasons including, but not limited to, the following: 

1. The birth of a child, and to care for the newborn child; 

2. The adoption of a child or the placement of a foster child; 

3. To care for a spouse, son, daughter, or parent who has a serious health condition; or 

4. A serious health condition that makes the staff member unable to perform the functions of his/her job.   

5.   Eligible employees who are the spouse, son, daughter, or parent of a military member may take up to 12 
weeks of FMLA leave during any 12-month period to address the most common issues that arise when a 
military member is deployed to a foreign country, such as attending military sponsored functions, making 
appropriate financial and legal arrangements, and arranging for alternative childcare. This provision applies to 
the families of members of both the active duty and reserve components of the Armed Forces. 

6.    Eligible employees who are the spouse, son, daughter, parent or next of kin of a covered service member 
may take up to 26 weeks of FMLA leave during a single 12-month period to care for the service member 
who is undergoing medical treatment, recuperation, or therapy, is otherwise in outpatient status, or is 
otherwise on the temporary disability retired list, for a serious injury or illness incurred or aggravated in the 
line of duty on active duty. This provision applies to the families of members of both the active duty and 
reserve components of the Armed Forces. 

C. Use of Accrued Paid Personal or Sick Days for B(3) or B(4) above: Eligible staff members requesting leave 
for reasons "B(3)" or "B(4)" above may also use accrued paid personal or sick leave.  If requested by the eligible 
staff member and after all available accrued paid personal or sick days have been expended, the Board shall grant 
any necessary additional unpaid leave so that the total of available family and paid medical leave equals 12 weeks. 
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D. Continuation of Health Insurance: The Board shall maintain health care coverage at Board expense for the 
duration of the twelve (12) week family and medical leave period at the same level and under the same conditions 
that existed at the time of the commencement of this leave.  Thereafter, with the approval of the insurance 
carrier, health care coverage may be continued at the expense of the staff member. 
 

E. Accrued Benefits: No eligible staff member taking family and medical leave shall experience the loss of benefits, 
such as group life insurance, disability insurance, or pension benefits accrued before the date the family and 
medical leave started. 

F. Notification: An eligible staff member shall provide the Administration at least thirty (30) calendar days advance 
written notice before the date the leave is to begin of the staff member’s intention to take the leave, if the need 
for the leave is foreseeable based on an expected birth, placement for adoption or foster care, or planned medical 
treatment for a serious health condition of the eligible staff member or of a family member.  Additional written 
notice of the staff member’s intention to return shall be provided to the Administration at least thirty (30) 
calendar days before the date the leave is to terminate, provided that the need to return is foreseeable. 

a. An eligible staff member shall make every reasonable effort to schedule planned medical treatment so as not 
to disrupt unduly the operations of the District, subject to the approval of the health care provider. 

b. If thirty (30) calendar days advance written notice is not practicable due to a lack of knowledge of 
approximately when leave will be required to begin, a change in circumstances, or a medical emergency, 
notice of the staff member’s intention to take leave must be given to the Human Resources Department as 
soon as practicable after the need for leave becomes known to the staff member. 

G. Intermittent Leave or Leave on a Reduced Schedule: If an eligible staff member employed principally in an 
instructional capacity requests intermittent leave or leave on a reduced schedule for medical treatment which is 
foreseeable and requires the staff member to be on leave for more than 20% of the total number of working days 
in the period over which the leave extends, the Board may require the staff member to elect either: 

a. to take leave for a block of time not to exceed the duration of the planned medical treatment; or 

b. to transfer temporarily to an available alternate position for which the staff member is qualified and that has 
equivalent pay and benefits and better accommodates recurring periods of leave. 

H. End of Academic Term: If an eligible staff member is employed in an instructional capacity and begins family 
and medical leave: 

a. more than five (5) weeks prior to the end of an academic term, the Administration can require the leave to 
extend to the end of the academic term if the leave is of at least three (3) weeks duration and the return to 
employment would occur within three (3) weeks of the end of the academic term; or 

b. for leaves taken for reasons other than the staff member’s serious health condition less than five (5) weeks 
prior to the end of the academic term, the Administration can require the leave to extend to the end of the 
academic term if the leave is of at least two (2) weeks duration and the return to employment would occur 
within two (2) weeks of the end of the academic term; or 

c. less than three (3) weeks prior to the end of the academic term, the Administration can require the leave to 
extend to the end of the term if it is greater than five (5) working days. 
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I. Medical Certification:  Should an eligible staff member request family and medical leave under subparagraphs 
B(3) or B(4), concurrently with the required notification under Paragraph F, the staff member shall provide a 
written certification from a health care provider of the reasons for the staff member’s request for family and 
medical leave. 

 The Board may, at its expense, require the opinion of a second health care provider to confirm or challenge the 
certification from the staff member’s health care provider. 

 In the case of conflicting opinions, the Board, at its expense, may require a third, binding opinion from a jointly 
selected health care provider. 

 During the period of an eligible staff member’s family and medical leave under subparagraphs B(3) or B(4), the 
Board may require at reasonable intervals periodic recertification from the health care provider of the staff 
member or the staff member’s ill family member. 

 Prior to returning to work from leave pursuant to subparagraph B(4), the staff member shall provide to the 
Board a certification from the health care provider rendering an opinion as to the staff member’s fitness to return 
to work. 

J. Restoration to Employment upon Return from Leave:  An eligible staff member returning from family and 
medical leave shall be restored to an equivalent position with equivalent benefits, pay, and other conditions of 
employment. 

K. Repealer:  In the event the Family and Medical Leave Act is repealed, then this section of this Article shall, as of the 
date of repeal, no longer be in force and effect. 

L. Federal Rules & Regulations:  This section will be applied according to current federal rules and regulations 
and judicial decisions. 

Section 106.3: Leave for the Birth or Adoption of a Child 
Each staff member, male or female, may choose one of the following options for leave following the birth or 
adoption of a child and will notify the District Human Resources Department as to which option they are choosing: 

A. Paid Sick Leave: The staff member may take paid sick leave, using previously accumulated sick days.  In the 
absence of medical indications to the contrary, the period of disability resulting from child birth shall be 
assumed to be six consecutive calendar weeks (nine consecutive calendar weeks for a C-Section) commencing 
with the birth of the child.  So, for example, a staff member whose child was born in early January could 
normally expect paid sick leave through the middle of February; a staff member whose child was born in 
mid-May could normally expect paid sick leave only through the end of the school year, perhaps 3 weeks, 
depending on the school calendar for that year; and a staff member whose child was born at the end of June 
would normally expect to be able to take no paid sick leave.  This option is available to both full-time and 
part-time staff member.  By choosing this option, the staff member is then entitled to only six weeks of 
FMLA leave, if otherwise eligible, for that child in that twelve month period.   

B. FMLA Leave: If eligible, the staff member may take up to 12 weeks unpaid FMLA leave.  These 12 weeks 
are work weeks, and may be separated by vacation or recess periods, so that, for example a staff member 
might take 3 weeks at the end of one school year, and 9 weeks at the beginning of the following school year. 
(The Board pays the employer portion of medical insurance premiums during this 12 week period.)  Part-
time staff member who do not meet FMLA requirements may take up to 12 weeks of unpaid leave under the 
same terms and conditions as full-time staff member so that a half-time staff member would be able to take 
up to 60 half-days of this leave.  (See Section 106.2) 
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C. Combination of Sick and FMLA Leave:  The staff member, after consulting with the District, may 
combine sick leave and, if eligible, unpaid FMLA leave sequentially, for a maximum of 12 weeks; up to 6 
calendar weeks (nine consecutive calendar weeks for a C-Section) paid, as described in A) above, plus 
sufficient work weeks of unpaid FMLA leave, as described in B), to bring the total to 12.  So, for example a 
staff member whose child was born in early January, could take six calendar weeks of sick leave, which would 
last until mid-February and be followed by up to six work weeks (30 work days) of unpaid FMLA leave; a 
staff member whose child was born in mid-May might take paid sick leave through the end of the school 
year, perhaps 3 weeks, depending on the school calendar for that year, and then take up to 9 work weeks, 45 
actual work days, of unpaid FMLA leave at the beginning of the following school year; and a staff member 
whose child was born at the end of June would take no paid sick leave, but would be able to take up to 12 
work weeks, 60 actual work days, of unpaid FMLA leave at the beginning of the following school year. 

D. Extended Unpaid Leave:  Tenured staff member or non-tenure staff member who have completed two (2) 
full years in District 21, who choose not to use any of the aforementioned leave may be granted an extended 
unpaid parental leave without pay or other benefits subject to the following conditions:   

1. Application for such leave shall be made in writing to the Human Resources Department at least four (4) 
months prior to the anticipated birth of the child.  

2. Human Resources and the staff member shall agree upon a plan for commencement and termination of 
such leave, using as the primary guidelines the maintenance of continuity of instruction for students and 
medical factors as determined by the staff member’s physician which might affect the ability to perform 
her duties.  In any event, the leave shall not exceed a maximum of two school years.   

Except in unusual circumstances approved by the Human Resources Department, resumption of 
employment following the leave shall occur at the start of a new school term. 

When a staff member returns from such leave, the staff member’s preference in building and grade 
subject area assignment shall be fully considered.  Any leave which commences during the summer recess 
shall commence no later than June 30th.  The leave may be for the remainder of one (1) school year and 
the immediate following school year. 

3. Sick leave shall not be applicable during the period of parental leave under this Section.  Any 
accumulated sick leave available at the commencement of the leave shall be available to the staff member 
upon return to employment in the District.  Sick leave may not be used to extend parental leave. 

4. With the consent of the carrier, the staff member may maintain insurance benefits by making timely 
payments of all premiums which may be due to the business office or pursuant to its direction. 

5. Any staff member who has been employed ninety-three (93) or more days of the school year prior to the 
commencement of such leave shall be entitled to the seniority status as he/she would have had if the 
leave had not been granted.  If the leave exceeds the year such leave commences, the second year shall 
not be considered for seniority.  

6. Any staff member desiring parental leave under this Section as a result of becoming an adoptive or foster 
parent shall notify the Human Resources Department in writing upon the initiation of such adoption 
proceedings or notification of anticipated foster placement.  Leaves shall be granted upon satisfactory 
written notification to the Human Resources Department of the date the child is expected to be received.  
It shall be the responsibility of the applying staff member to keep the Human Resources Department 
informed of the status of the proceedings, and as soon as known, the expected date of the delivery or 
placement of the child.   
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7. Anything herein to the contrary notwithstanding, a staff member who has been granted a parental leave 
of absence under this Section shall not become eligible for a subsequent parental leave unless and until 
such staff member has returned to full-time service for at least one complete school term, provided 
under exceptional circumstances the Board may grant such a leave in its sole and absolute discretion.  
The granting or withholding of such leave shall not be precedent setting. 

8. Nothing herein shall be construed as requiring any staff member to apply for a parental leave under this 
Section. 

9. After a non-tenure staff member has completed two (2) full years of teaching, he/she may be entitled to 
this unpaid extended leave if the Superintendent or designee approves such leave.  The staff member’s 
job status in the District will not change and he/she will be subject to the same policies and regulations 
as any other non-tenure staff member. 

Upon returning from this unpaid extended leave, the staff member must complete the number of years 
needed to fulfill four (4) active, full years of probationary employment.  The unpaid extended leave will 
specifically not count toward the completion of the required four full years of probationary employment. 

A non-tenure staff member returning from such leave will only be placed in an assignment for which 
they are qualified to teach if there is a vacancy.  There will be no "bumping" of other non-tenure staff 
members to create a vacancy.   

10. Under unusual circumstances the staff member may apply to return early from such unpaid extended 
leave and shall be re-employed, provided such reemployment shall not be precedent setting and shall not 
create any liability or other impediment for the Board. 
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Section 106.4: ASSOCIATION LEAVES 
A. Upon written request to the Human Resources Department or designee at least twelve (12) employment days in 

advance, leave of absence with pay shall be granted to staff members who are official delegates to the annual 
convention of the Illinois Education Association, provided such leave shall not exceed a total of fifteen (15) days 
for all such delegates. 

B. Additional requests for leave for Association business, which shall be described, shall be granted upon similar 
application, provided: 

1. The Association shall promptly reimburse the Board in an amount equal to regular substitute pay for each 
day of leave. 

2. The total number of leave days shall not exceed twenty (20) in any school year. 

3. The application shall be submitted by the Association president or designee. 

4. Such leave shall be computed in units of one-half days. 

5. No one staff member may use more than eight (8) days in any school year. 

6. No personal leave or any other kind of leave may be used for Association related activities. 

C. In addition to the above, the Association president shall be released from classroom duties at his/her request, as 
agreed upon by the Superintendent or designee and Association President, but no less than  one-half day per 
month, providing notice is given to the building principal or supervisor five (5) days in advance.  The Association 
shall promptly reimburse the Board for substitute pay for such leave.  When possible, a permanent designated 
substitute staff member will be used. 

D. The relationship between an educational professional organization and an employer can function most 
productively in a cooperative problem solving mode.  For the purpose of exploring improvements related to 
educational issues of mutual concern and for the purpose of identifying operational problems that effect the 
collective bargaining agreement, the District 21 Advisory Committee has been established.  The Superintendent 
and the Association President shall agree on release time for Association members’ participating in District 
committees.   

E. The Board agrees to allow a full-time staff member to be released for Association duties for no more than .5 full 
time equivalent (FTE) in exchange for the Association reimbursement of a percentage equal to the release 
percentage of the staff member's salary including TRS or IMRF, payable on a monthly basis. 

For all purposes under this agreement and under law, the staff member so released shall be considered a full-time 
staff member of the District. 

Both parties agree that this provision may be cancelled by either the Board or the Association with a minimum of 
three (3) months advance notice.  No reason will be required for such cancellation, and this provision of the 
agreement shall not be subject to the grievance procedure or other legal action. 

Section 106.5: BEREAVEMENT LEAVE 
Bereavement leave shall be available, in addition to sick leave, for up to three (3) days for the death of a member of 
the staff member's immediate family that includes parents, spouse, (step)brothers, (step)sisters, (step)children, 
grandparents, grandchildren, grandparents-in-law, parents-in-law, brother-in-law, sisters-in-law, aunts, uncles, nieces, 
nephews, cousins, and legal guardians. 
 
Section 106.6: SICK LEAVE – PHYSICIAN’S NOTE 
A staff member may be required to provide a physician’s documentation after three consecutive days of sick leave. 
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Section 106.7: RETURNING FROM LEAVE 
The Board acknowledges the desirability of reassigning staff members returning from leave to the same building and 
grade or subject area prior to placement of newly employed staff members.  If the Board shall determine it is 
necessary to organizationally transfer or reassign a staff member returning from a leave of absence, such transfer or 
reassignment shall be governed by Article 204 of this Agreement to the extent feasible.  Such staff member shall not 
be assigned to a position of full-time substitute staff member if any other position is available for which the staff 
member is certified and provided such returning staff member shall not be so assigned if newly employed staff 
members have regular assignments. 
 
In all instances where a staff member is granted a leave of absence of eight months or more, the Human Resources 
Department, no later than January 15th, shall so request in writing from the staff member a statement of the staff 
member’s intent to return for the following school year. 
 
The staff member shall have until February 15th to respond to this request in writing and state whether he/she 
intends to return from said leave. Failure to so advise the Human Resources Department of intent to return as 
required by this policy shall be treated as an election not to return to employment and as a resignation from the 
District. 
 
As a condition precedent of any unpaid leave of absence, the staff member agrees to waive any claim to 
unemployment compensation during the period of such leave and any vacation or recess period immediately 
preceding or following such leave. 
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ARTICLE 107 
 

SALARY AND FRINGE BENEFITS 
FOR ALL STAFF 

 
Section 107.1:  HEALTH, DENTAL, ACCIDENT AND LIFE INSURANCE 
The Board shall pay the premiums for group health and accident insurance and group term life insurance equal to the 
staff member’s annual salary to the nearest one thousand dollars for all staff employed half-time or more. 
 
Each staff member will pay 1% of his or her base salary or wage for individual health insurance coverage.  Once that 
begins, staff members can drop individual coverage, provided that they show evidence of coverage in another group 
program and provided that at least 75% of the members in the defined unit remain in the program.  If more than 
25% of staff members in the Defined Unit wish to drop coverage, selection will be based on seniority of staff 
members in the Defined Unit.  To the extent allowable by the carrier, those dropping coverage will be allowed back 
into the plan without pre-conditions or evidence of insurability in a change of life situation similar to that currently 
allowed for family coverage.  The staff member dropping coverage will have no claim on the resulting premium cost 
savings.  Instead, the money saved will remain the property of the District. 

 
Health and dental insurance coverage shall begin for new hires on their first day of actual employment.   
 
For staff members with a start date before June 1, 2014, the hospitalization-major medical policy shall be the Blue 
Cross/Blue Shield PPO package and the program as in effect in the 2013-2014 school year or the equivalent as agreed 
upon by the Board and the Association.  This shall be known as PPO #1. 
 
For staff members with a start date after May 31 2014, the hospitalization-major medical policy shall be a Blue 
Cross/Blue Shield PPO package shall be equivalent to education industry standards as agreed upon by the Board and 
the Association. This shall be known as PPO #2. 
 
Additionally, for staff members with a start date before June 1, 2014, they will have the option of moving to PPO #2.  
Such a move will be a one-time election and the staff member will not have the ability to return to PPO #1 once that 
election has been made. 

 
A. DEPENDENT COVERAGE 

For new hires, dependent coverage will commence on their first day of employment, if elected, on a payroll 
deduction basis. 

For the 2014-2015 school year, full and half-time staff members will contribute 17.50% of the portion 
attributed to the family premium amount provided that the total family premium increases by no more than 
15% from any given school year to the next.  In the event that the family premium does increase by more 
than 15% over the previous school year, the staff member’s 17.5% share will be based on a premium increase 
of 15%. 

For the 2015-2016 school year, full and half-time staff members will contribute 20.00% of the portion 
attributed to the family premium amount provided that the total family premium increases by no more than 
15% from any given school year to the next.  In the event that the family premium does increase by more 
than 15% over the previous school year, the staff member’s 20.00% share will be based on a premium 
increase of 15%. 
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For the 2016-2017 school year, full and half-time staff members will contribute 22.50% of the portion 
attributed to the family premium amount provided that the total family premium increases by no more than 
15% from any given school year to the next.  In the event that the family premium does increase by more 
than 15% over the previous school year, the staff member’s 22.50% share will be based on a premium 
increase of 15%. 

For the 2017-2018 school year, full and half-time staff members will contribute 25.00% of the portion 
attributed to the family premium amount provided that the total family premium increases by no more than 
15% from any given school year to the next.  In the event that the family premium does increase by more 
than 15% over the previous school year, the staff member’s 25.00% share will be based on a premium 
increase of 15%. 

The Board will pay all additional premiums.  

B. DENTAL INSURANCE 
The District will provide dental insurance coverage for members covered by this agreement, with optional 
dependent coverage on a payroll deduction basis with total cost to be paid by the staff member. 

 
This coverage shall be substantially the same as that in effect during the 2013-2014 school year.  
 
Section 107.2:  DISABILITY INSURANCE 
The District agrees to purchase Disability Insurance for all staff members.  This coverage shall be substantially the 
same as that in effect during the 2013-2014 school year.  
 
Section 107.3 INSURANCE COMMITTEES  
Insurance Advisory Group: 
The parties agree to form an insurance advisory group to examine the District's staff member insurance plans. 
  
It shall be the charge of this the insurance advisory group to develop recommendations to the Board and the 
Association, in accordance with Section 107.1 of the agreement between the parties, for a possible restructuring of 
this insurance coverage with the goal of preserving benefit levels and containing costs.  Among other things this 
committee shall consider a tiered plan with different benefit levels available at different costs.  To these ends, the 
committee shall examine staff member insurance plans in other school districts and other information the committee 
deems appropriate and may make use of outside consultants recommended by either of the parties. 
 
The Board and the Association shall each name their own members of this committee, and the Board and the 
Association shall each be free to make use of outside consultants as each deems appropriate. 
 
No change in the contractually agreed insurance plan shall be implemented without the agreement of the Board and 
the Association, but the parties agree to make a sincere effort to agree on an insurance package that will meet the 
objectives outlined above. 
 
Insurance Committee: 
In addition, the parties agree to continue the existence of the District Insurance Committee that shall be composed of 
one building representative named by the President of the Association and representatives of other staff member 
groups covered by the insurance policies.  It shall be the purpose of this committee to monitor the implementation of 
the District’s insurance policies. The expectation of the parties is that the committee will meet as deemed necessary by 
either the Association or the Board.  
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Section 107.4:  OTHER PAYROLL DEDUCTIONS 
Upon receipt of written authorization, the Board will: 

A. Deduct insurance premiums and remit for the staff member. 

B. Deduct from the salary of an individual and remit to a staff member’s Credit Union the specified amount. 

C. Make any other deductions, including 403b & 457b pre-tax contributions. 
 
Section 107.5:  PAY CHECKS 
Paychecks shall be issued in twenty-six (26) equal installments.  Paychecks will begin on the second Friday of the 
fiscal year (July l - June 30) and continue every other Friday to a total of 26 pay periods. 
 
Staff members may choose to receive their paychecks either as a regular check or in the form of direct deposit into 
the staff member's bank account.  In the operation of the direct deposit option, the Board will forego any right it may 
have had or may have claimed to have to remove funds from the staff member's bank account.  Corrections for 
overpayment errors in the staff member's paycheck shall be made according to law. 
 
Section 107.6:  INTERNAL REVENUE CODE SECTION 125 (Flexible Spending) 
The Board shall establish an Internal Revenue Code Section 125 program for: 

A. Staff member dependent coverage. 

B. Unreimbursed medical expenses and dependent care. 

C. Staff member payments for individual premium coverage. 
 

These items will be included as part of the Section 125 program when the staff member returns the appropriate 
authorization form.  All administrative costs associated with this program will be incurred by the District. 

 
Section 107.7 MILEAGE REIMBURSEMENT 
Staff members who, as part of their work assignment, travel between school buildings during the course of any given 
work day shall be reimbursed for mileage at the rate approved by the I.R.S. 
 
Section 107.8 EXTRA DUTY 
The Superintendent or designee shall, at his/her discretion, annually make appointments for extra assignments.  All 
extra duty assignments are strictly voluntary. No tenure shall accrue to any staff member for any extra duty 
assignment.  The activities set forth in Appendices 200E, 300E and 400E, unless assigned in lieu of a regular class 
during the regular student day, will be compensated for at the rates set forth in these Appendices.  The District 
reserves the right not to fill any or all of these positions.   The Board may assign extra-curricular assignments to any 
individual, with first consideration to current staff members, whether in or outside of the bargaining unit, and may 
establish a different pay scale for non-bargaining unit staff members than the salary rates set forth herein.   
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The Extra Duty Assignment handbook contains guidelines pertaining to academic, athletics and supervision programs 
and assignments.   

Extra duty shall be paid as follows: 

Supervisory rate of pay for staff member shall be a single rate of $18.50 per hour for the duration of this agreement. 

For all school years covered by the agreement, the academic/athletics rate shall be as follows: 
 
1-6 Years Experience $26.33 
7-12 Years Experience $28.29 
13+ Years Experience $30.44    

 
Representatives of the Board and the Association shall discuss and jointly determine, through the Advisory 
Committee, any changes to the Extra Duty Assignment handbook. 
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ARTICLE 108 
 

PROFESSIONAL DEVELOPMENT 
FOR ALL STAFF 

 
Section 108.1: CONVENTIONS AND WORKSHOPS  
The Board and the District Education Association agree that it is important for all staff members to be informed of 
current research and trends in their respective professional fields.  The Board and the Association encourage all staff 
to attend and participate in relevant workshops, seminars, and conventions sponsored by recognized professional 
organizations.  
 
Accordingly, the Board and the Association agree that: 
 

A. The Board shall budget an amount of $25,000 per year to help defray the expenses of staff members 
attending state and national workshops, conventions, seminars, etc. which are of district wide interest.  This 
fund shall be administered by a committee appointed by the President of the Association, and the 
Superintendent.  This committee shall establish procedures for the selection, attendance, responsibilities and 
funding of staff members attending these functions. 

 
B. The Board shall budget a separate amount for each building not less than $9.00 per pupil for each school year 

covered under the agreement, to help defray the expenses of staff members attending local and regional 
workshops, conventions, seminars, etc. which are of interest to that building.  This fund shall be 
administered in each building by a building-level committee as agreed upon by the Superintendent and the 
President of the Association.  Each building committee shall establish building procedures for selection, 
attendance, responsibilities and funding. 
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ARTICLE 109 
 

STUDENT DISCIPLINE 
FOR ALL STAFF 

 
The Board and the Association agree that student discipline and the maintenance of an effective and orderly learning 
environment is a shared responsibility of all District staff members.  The parties recognize that these can best be 
obtained when all elements of the school community, parents, students, staff members and the Board work together 
in a cooperative process. 
 
By the end of October each school year, staff members shall be apprised of the discipline procedures that will be 
utilized during the school year.  The District follows board policies relative to discipline and any disciplinary 
procedures set forth are aligned to the Student Discipline policy.   
 
Section 109.1: STAFF MEMBER PROTECTION 
If the staff member believes that his or her life or safety or the lives or safety of others is in jeopardy the staff 
member should report the situation to their immediate supervisor.  The Administrative Discipline Reference Guide 
specifies procedures for dealing with any student who brings a deadly weapon or illegal drugs or controlled 
substances to school.    
 
No staff member who is injured as a result of an assault during the school day or while supervising student activities, 
or as a result of an assault by a District student or parent, will suffer any loss of sick leave if the injury requires an 
absence of sixty (60) days or less. 
 
The District’s Business Office will assist the staff member in pursuing restitution for the staff member in the event 
the staff member's property is known to be stolen or damaged in the course of their job responsibilities.  In so doing, 
the District assumes no responsibility, financial or otherwise, should restitution not occur. 
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ARTICLE 110 
 

EFFECT OF THE AGREEMENT 
FOR ALL STAFF 

 
Section 110.1:  INCLUSIONS - EXCLUSIONS 
The parties mutually agree that the terms and conditions set forth in this Agreement represent the full and complete 
understanding and commitment between the parties hereto, and that all items not specifically included in this 
Agreement are excluded. 
 
Section 110.2:  MODIFICATION 
This Agreement shall be modified in whole or in part by the parties hereto by an amendment in writing duly executed 
by both parties. 
 
Section 110.3:  SAVINGS CLAUSE 
Should any article, section, or clause of this Agreement be declared illegal by a court of competent jurisdiction, or 
rendered illegal by action of the Illinois State Legislature or U. S. Congress, said article, section or clause, as the case 
may be, shall be automatically deleted from this Agreement to the extent that it violates the law, but the remaining 
articles, sections, and clauses shall remain in full force and effect for the duration of the Agreement, if not affected by 
the deleted article, section, or clause. 
 
Section 110.4:  WAIVER OF BARGAINING 
This Agreement, upon ratification, supersedes all prior practices and agreements, whether written or oral, unless 
expressly stated to the contrary herein, and constitutes the complete and entire agreement between the parties, and 
concludes collective bargaining for its term. 
 
The Board and the Association, for the duration of this Agreement, each voluntarily and unqualifiedly waives the 
right, and each agrees that the other shall not be obligated to bargain collectively with respect to any subject or matter 
covered in this Agreement, including the impact of the Board’s exercise of its rights as set forth herein on wages, 
hours, or terms and conditions of employment.  This paragraph does not waive the right to bargain over any subject 
or matter not covered in this Agreement which is a mandatory subject of bargaining and which the Board is 
considering changing during the term of this Agreement; and furthermore it does not waive the right to bargain the 
impact of legislative changes enacted after the date of this Agreement or the implementation of waivers of state 
mandates. 
 
Nothing herein shall limit the Board’s right to determine the educational program of the district including, but not 
limited to the curriculum, instructional delivery, and extracurricular activities.  
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ARTICLE 200 

 
DEFINITION OF RESPONSIBILITIES AND RIGHTS 

FOR CERTIFIED STAFF 
 

Section 200.1:  TENURE RIGHTS FOR CERTIFIED STAFF  
Full-time staff members on contractual continued service who shall be reduced to part-time status involuntarily, and 
Job Share participants, as noted in Section 211.3B, shall not thereby lose their tenure status. 
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ARTICLE 201 
 

EVALUATION  
FOR CERTIFIED STAFF 

 
Section 201.1:  FORMAL EVALUATION: 
The teaching performance of all full-time and part-time staff members shall be formally evaluated as outlined in the 
current Professional Growth and Appraisal System that is an evaluation tool that focuses on the continuous reflection 
and goal setting process of staff members.  Administrators work collaboratively with staff members to strengthen 
their proficiency within all areas of Professional Competencies.   
 
By May 1st of each year, a committee consisting of representatives of the Administration and the Association shall 
meet to determine if revisions to the Professional Growth and Appraisal Plan are needed to be made for the 
following school year. 
 
The Professional Growth and Appraisal System is available in the staff section on the District’s website. 
 
By September 30th, evaluators will review the Professional Growth and Appraisal System with all staff members.   
 
Section 201.2:  OBJECTIONS TO EVALUATION 
If a staff member feels he/she has received an inaccurate or unjustifiable evaluation, he/she shall meet with the 
evaluator to attempt to reconcile the differences of opinion.  If agreement cannot be reached, the staff member may 
request from the Superintendent an additional evaluation of the summative review (for non-tenured staff 
members)/alternate evaluation of the growth plan (for tenured staff members) by an alternate evaluator.  The staff 
member may request a specific district evaluator for this process, but the final selection shall be the prerogative of the 
Superintendent or designee.  Such request shall not be arbitrarily refused. 
 
The staff member shall have the right to submit a written statement regarding any summative review for inclusion in 
his/her personnel file, provided that such statement is submitted in accordance with the Professional Growth and 
Appraisal System.  A staff member shall not be discriminated against as a consequence of submitting such statement. 
 
Section 201.3:  EXCLUSIONS FROM EVALUTION PROCESS 
The Board agrees that students' scores on standardized tests, minimum competency tests or criterion referenced tests, 
will not be used as a basis for evaluation, formal reprimands or dismissal.  The preceding sentence shall be void and 
of no effect at the time the District implements the requirements of the Performance Evaluation Reform Act. The 
identification by a staff member of goals for the professional growth and appraisal system shall not be used as a basis 
for a formal reprimand or dismissal. 
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ARTICLE 202 
 

REDUCTION IN FORCE 
FOR CERTIFIED STAFF 

 
Section 202.1:  REDUCTION IN CERTIFIED STAFF MEMBERS 
If the Board shall determine it is necessary to reduce the number of staff members or to discontinue any program, 
layoffs shall be conducted pursuant to the requirements of the Illinois School Code: 

A. Staff members shall have seniority in the teaching area(s) in which they are certified provided that, by 
February 1st of the year in which the reduction takes place, they meet all the minimum requirements of the 
Illinois State Board of Education in each teaching area and hold a valid teacher professional educator license. 

B. The District shall post up-to-date seniority lists by February 1st of each school year.  In all instances seniority 
rights of staff members shall also be subject to the teacher having provided the District with evidence of 
licensure, including full compliance with the requirements of the Illinois State Board of Education. 

Section 202.2:  RE-EMPLOYMENT OF REDUCED CERTIFIED STAFF MEMBERS 
If during the school year following the reduction in force of any staff member, the Board shall first offer re-
employment to those employees who have statutory recall rights pursuant to the following: 

A. The most senior staff member shall be rehired if he/she is licensed and qualified for the vacancy. 

B. The Board shall notify staff members of reemployment by certified mail sent to the staff member’s address 
on file.  A staff member’s failure to respond affirmatively within ten (10) calendar days or seven (7) working 
days after receipt, whichever shall first occur, shall result in termination of the staff member’s rights to recall 
hereunder. 

 
Section 202.3:  PRESERVATION OF TENURE AND SALARY UPON RE-EMPLOYMENT 
If a tenured staff member who has been subject to a reduction in force returns to service during the school year 
following the reduction, the staff member shall not suffer loss of tenure or salary step (if otherwise applicable), and 
shall be restored to all current fringe benefits. 
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ARTICLE 203 
 

WORK DAY  
FOR CERTIFIED STAFF 

 
Section 203.1:  WORK DAY DEFINITION 
The staff workday shall be when school is in session and students are present exclusive of attendance at faculty 
meetings, in-service, periodic parent conference and meetings, extra curricular and supervisory assignments provided, 
however, that the staff workday be on weekdays only and shall not exceed six and one-half (6 ½) consecutive clock 
hours at the elementary schools and seven (7) consecutive clock hours at the middle schools.    
 
Section 203.2:  LUNCH PERIOD 
Staff members shall be afforded a duty-free lunch period.  The lunch period will be determined by the scheduled 
student lunch/recess time at an elementary school (60 minutes) or the scheduled student lunch time at an middle 
school (30 minutes).  The District’s expectation of staff members will be that they are present in their classrooms as 
the students return after the conclusion of the lunch period supervision.  Lunch periods cannot be extended by a staff 
member’s plan time. Unless at the agreement of all staff members involved, meetings or other duties, except noon 
supervision, shall not be scheduled during the lunch period. 
 
Section 203.3:  INTERNAL SUBBING 
If a staff member shall be required to assume the responsibility for an entire class of another staff member during 
what would otherwise be a period for planning and preparation, the staff member shall be compensated at $28 per 
hour and pro-rated accordingly. 

   

Section 203.4:  STAFF EVENING REQUIREMENTS 
The Board and the Association recognize that all certified staff have a professional responsibility to offer to the 
parents of all their students the opportunity to meet for formal fall and winter/spring parent staff conferences and 
informally as needed. It is the expectation that the formal fall and winter/spring conferences will be 5.5 hours for 
elementary staff and 6.5 hours for middle school staff. In some cases, the total fall conference time may be somewhat 
longer than that of the winter/spring conference time, but the combined total shall equate to approximately two staff 
workdays.  Staff shall be compensated for this time with a District-wide release day in the fall and another in the 
winter or spring as determined by the Board as described in Section 104.1 – Calendar Creation.  
  
Each building council shall schedule a building-wide or grade-level common evening of formal fall and winter/spring 
conferences.  The Board may at its discretion call for evening conferences to be on the same evening or evenings 
across the District. 
 

Elementary certified staff are required to attend evening events as follows: 
a. Two Parent Teacher Conferences (Must be equivalent to a minimum of 11 hours) 

i. Fall - Compensated by November release date 

ii. Spring - Compensated by February release date 

 
Each Building Council shall schedule a building wide or grade level common evening of 
formal Fall and Spring conferences.  In some cases, the total Fall conference time may be 
somewhat longer than that of the Spring conference time.   Total for Fall and Spring 
combined must be a minimum of 11 hours. 
 

b. One Curriculum Night to be held during the first trimester of the school year  
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c. Music performances where the teacher’s class is performing 

 
d. One additional building wide evening event as agreed upon by the Building Council and 

principal.  For example portfolio night, school anniversary celebration, etc. (Not to exceed 3 

hours) 

 
Middle School certified staff are required to attend evening events as follows: 

a. Two Parent Teacher Conferences (Must be equivalent to a minimum of 13 hours) 

i. Fall - Compensated by November release date 

ii. Spring - Compensated by February release date 

 
Each building council shall schedule a building wide or grade level common evening of 
formal Fall and Spring conferences.  In some cases, the total Fall conference time may be 
somewhat longer than that of the Spring conference time.   Total for Fall and Spring 
combined must be a minimum of 12 hours 

 
b. One Curriculum Night to be held during the first trimester of the school year 

 
c. Two additional extra-hours supervisory school activities. The schedule is to be determined 

by the individual school. 

  
The Superintendent at his/her discretion reserves the right to hold district wide evening meeting(s) as 
necessary.  The Superintendent or his/her designee will discuss with the DEA Advisory Committee in 
advance, unless extreme circumstances prevent such a discussion. 
 
Section 203.5:  WORK DAY SCHEDULES 
The middle school and elementary student day are of different length. In order to facilitate non-student contact work: 

A. Early Childhood Staff:  At the conclusion of the morning early childhood session until the beginning of the 
afternoon session shall be considered non-student contact time.  On Friday afternoons when students are 
not in session, the staff will engage in fourteen half day plan sessions, with the remaining time to be used for 
home visits, child screenings, school improvement and/or professional development. (See Appendix 200A) 
 

B. Elementary Staff: Elementary staff members shall teach approximately 1,440 minutes per week, and each 
week shall have time within the regular student day for individual or team planning, to be scheduled as 
follows:  five 30 minute periods, or the equivalent thereof in longer periods, and one 60 minute period.  If a 
special area teacher does not have a permanent classroom, they will work with the Principal and Building 
Council to accommodate their schedule. This may alter the 60 minute period by up to 5 minutes. 

 
 To the extent feasible, the District shall arrange elementary planning time so that teams of 3 to 4 staff 

members in each building at each grade level have one hour of common planning time per week within the 
regular school day.  The purpose of this hour is for team members to meet, discuss issues related to student 
achievement and curriculum and make instructional plans and goals to improve student achievement.  The 
District may require formal procedures for the conduct of such meetings, including, but not limited to, 
written agendas and minutes.  The building principal or other administrators would not normally be expected 
to be a regular part of these meetings. 
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 In buildings or at grade levels where the District is unable to arrange such meeting time inside the regular 
school day, staff members at that grade level shall meet one hour per week outside the regular school day, but 
shall be freed from part of the obligation to attend other staff meetings as specified in Section 203.8 of this 
agreement.  If this extra time, coupled with planning time within the regular work day, is insufficient to 
provide a particular grade level team with one hour per week of such common meeting time, the matter shall 
be referred to the Advisory Committee, established in Section 101.13 of the agreement, which shall seek to 
resolve the issue. 

 
 A staff member may request that the Building Council determine the feasibility of scheduling weekly planning 

periods, e.g. the thirty and fifty minute periods, so that interested staff members have at least one such 
planning period each day.  Such individual requests will be considered in light of the overall building schedule 
and the scheduling requests of all staff members. 

 
In addition, each school year, elementary and Discovery Science staff shall have fourteen half day release 
planning periods of two-and-one-half continuous hours to be scheduled on days which are student 
attendance days.  The primary purpose of these half-day release planning periods is to provide additional time 
for collaborative team planning.  The team will determine if the need for grade level, team or individual 
planning time is greater during the half–day release period.   
 
On these half-days no formal meetings will be scheduled by principals, building personnel, or other 
administrators.  Informally, principals, building personnel, or other administrators may work with teams in 
order to provide guidance on tasks, consultation, or support.  

 
 In lieu of the above, the following elementary staff members shall have the equivalent of nine half-hour 

planning times per week:  LMC, Music, P.E., Art, Technology, Learning Coaches, Speech Pathologists, Social 
Workers, and Psychologists.  

 
  To the extent that the elementary school day and/or lunch hour is shortened, the elementary staff member’s 

work day will also be shortened by the same amount. (See Appendix 200B) 
 
 Kindergarten Staff:  At the conclusion of the morning kindergarten session until the beginning of the 

afternoon sessions shall be considered non-student contact time as well as two 30 minute periods in the 
morning per week and two 30 minute periods in the afternoon per week. Kindergarten staff members will be 
granted three (3) half-day planning periods per year (currently scheduled on SIP days as per the approved 
school calendar for each school year) to maintain planning time equity with other elementary staff members. 
(See Appendix 200C) 

 
C. Middle School Staff: Middle School staff members shall teach six periods of approximately 40 minute classes 

per day, or the equivalent in block time. Middle School staff members shall have three 40 minute periods per 
day within the regular student day for individual and team planning time. The building principal or other 
administrators would not normally be expected to be a regular part of these meetings.  Middle school staff 
members shall be expected to supervise mid-day passing periods, of approximately 3 minutes each, for a total 
weekly student-contact time (including teaching time and passing period supervision) of up to approximately 
1,350 minutes. In a block schedule the three minute passing periods may become part of longer teaching 
periods.  Middle school staff members shall be expected to supervise before and after school passing periods 
totaling approximately 10 minutes.   (See Appendix 200D) 
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Section 203.6:  PLANNING TIME USAGE 
The Board recognizes that in order to effectively complete the many tasks expected of educators, staff members need 
to have an appropriate balance of individual planning time, team planning time, time for administrative purposes, in-
service, parent meetings and the like.  If a staff member feels that these multiple needs for planning time are not being 
appropriately balanced, they should first raise the issue with their Building Council.  If the issue cannot be 
satisfactorily resolved there, the staff member may then take the issue to the Advisory Committee established under 
Section 101.13 of this agreement where the issue shall be resolved. 

Section 203.7: WORKLOAD FOR CERTIFIED STAFF 
Before implementing an initiative that adds to a teacher’s workload (as required by federal or state law, the district 
wide administration, or an individual school’s administration), the administration will evaluate the initiative’s potential 
increase in student performance, whether that potential increase is already being addressed in an existing initiative, 
and estimate the amount of training time and planning time it will add to the teacher workload. The Superintendent 
or designee will meet with the Association at an Advisory Committee meeting each spring to discuss timing for 
rollout of new initiatives and possible adjustments to workloads for the following school year.  Foreseeable 
professional development opportunities as outlined in Section 210.1 will also be discussed at this time. 
 
Section 203.8:  BUILDING STAFF MEETINGS 
The District may require building staff meetings and an attempt shall be made to mutually determine meeting times.  
However, in no case shall staff members be required to spend more than two (2) hours per month, with a maximum 
of three meetings, beyond the normal work day.  These parameters are subject to modification by each Building 
Council (as defined in Section 101.22). 
 
The SIP teams will also be utilized to plan and evaluate the need for and focus of staff meetings each month. 

 
Section 203.9 TRAINING MODULES 
During the course of the school year, one staff meeting shall be eliminated to compensate for time spent completing 
the mandated training modules (as defined in Section 101.15) 
 
Section 203.10:  TRAVELING STAFF 
Staff members who are required to travel during the workday shall be allowed time to travel exclusive of planning 
time. 

 
Section 203.11:  BUILDING ACCESS 
Buildings will be open to staff from 6:45 am to 8:00 pm on student attendance days.  On Institute and SIP days, buildings 
will close two hours after the end of scheduled activities. 
 
During the school year, staff will not have access to buildings on staff non-attendance days. 
 
Staff will have access to the buildings eight (8) work days prior to the first required day of staff attendance.  Hours on 
these days will be 6:00 am to 6:00 pm.   
 
Buildings will be open to staff for two days after the last day of student attendance. Hours on these days will be 6:00 am 
to 6:00 pm.   
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ARTICLE 204 

 
ASSIGNMENTS, VACANCIES AND TRANSFERS 

FOR CERTIFIED STAFF 
 

Notwithstanding any language herein to the contrary, new or vacant teaching positions will be filled at the 
District’s discretion pursuant to Section 24-1.5 of the School Code.  Whenever seniority is referenced in this 
Article 204, it is understood that seniority may only be considered in filling a new or vacant teaching 
position (that is not being filled via recall) if all other factors between the candidates are determined by the 
District to be equal. 
 
Section 204.1:  NOTIFICATION OF ASSIGNMENTS 
A. All staff members shall be given written notice of their anticipated assignments for the forthcoming school year 

no later than one week before the end of the current school year.  If changes in a staff member’s assignment are 
made after such notice is given, the staff member shall be promptly notified. 

B. Any reassignment that is required to meet the needs of the District shall not be capricious in nature.  If the 
reassignment is not acceptable, the staff member shall be given, upon request, the reasons for the reassignment.  
If the reassignment is not acceptable, the staff member shall be allowed to resign as soon as a qualified 
replacement can be employed. 

C. It shall be the goal of the District to establish middle school core teams such that the composition of the team 
would include staff members collectively endorsed in all core subjects that the team is expected to teach.  If a 
staff member is assigned to a middle school team in which the above composition is not met that staff member 
may refer the matter to the Advisory Committee established in section 2.0.13 of this agreement which shall seek 
to resolve this issue.  At the time of this agreement the subjects each core team is expected to teach are 
reading/language arts, mathematics, science and social science. 

Section 204.2: STAFF TRANSFER REQUESTS 
The Board and the Association agree that one way staff members can enhance their professional experience is by 
trying different assignments within the District.   
 
Any staff member presently on tenure or eligible for continuing contractual status in the coming school term may 
apply for transfer to another position or building where a vacancy exists.  Such  application  shall  be  made  to  the  
Human Resources  Department  on  the appropriate form.  The Human Resources Department will keep an active 
file on all requests for transfers.  No one shall be considered for a personal transfer who has not made such 
application.   
 
Section 204.3:  ORGANIZATIONAL TRANSFERS 
Any transfer that is required to meet the needs of the District shall not be capricious in nature and shall be subject to 
the following provisions: 

 
A. Notice of any and all proposed organizational transfer(s) shall be given to the staff member(s) involved when 

the necessity for such transfer(s) becomes apparent to the administration.  Initial notice shall be given in a 
personal meeting between the staff member and the building principal and/or the Superintendent or 
designee.  The staff member(s) will receive at least 24 hours notice of this meeting and its intended topic.  
This meeting shall not occur during the regular teaching day. 

B. If the staff member asserts the reasons for the transfer were capricious, the staff member shall submit such a 
claim in writing to the Superintendent and may, at the staff member’s request, have a meeting with the 
Superintendent to review the same.  A copy of such claim shall be concurrently transmitted to the Board.  
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C. Upon the staff member’s request, any staff member affected by an organizational transfer shall be released 
from the contract with no employment-recommendation reprisals as soon as a qualified replacement can be 
employed. 

 
D. Neither pregnancy nor application for maternity/child-rearing leave shall be the basis for the organizational 

transfer of a staff member. 
 

Section 204.4:  TRANSFERS DUE TO BUILDING CLOSURE/PROGRAM MOVEMENT 
A transfer that results from the necessity to reduce the number of staff positions within a building or because of the 
closure of a building or the movement of a program shall be considered an organizational transfer. 
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ARTICLE 205 
 

LEAVES  
FOR CERTIFIED STAFF 

 
Section 205.1:  SICK LEAVE 
All staff members are entitled to thirteen (13) days of paid sick leave per year without loss of pay.  Unused sick leave 
shall accumulate without limitation. Absence due to pregnancy-related disability shall be treated as sick leave and/or 
family and medical leave if the staff member does not take maternity/child rearing leave pursuant to Section 106.3B 
of the agreement.  

Sick leave may be used for personal illness/injury, or serious illness/injury, or death of members of the household, or 
the immediate family that includes parents, spouse, (step)brothers, (step)sisters, (step)children, grandparents, 
grandchildren, grandparents-in-law, parents-in-law, brother-in-law, sisters-in-law, aunts, uncles, nieces, nephews, 
cousins, and legal guardians. 

Section 205.2: PERSONAL LEAVE 
The Board shall grant each staff member three (3) days of personal leave without loss of pay.  Personal leave shall be 
granted upon written notice by the staff member, filed with the Human Resources Department, preferably two (2) 
staff member employment days in advance of the date of such requested leave. 

Personal leave shall not be granted on a day preceding or following a non-attendance day, school holiday, vacation or 
recess period except for an emergency approved by the Human Resources Department or designee, or for observance 
of a recognized religious holiday of the staff member’s faith.  The staff member shall provide acceptable 
documentation supporting the requested leave with regard to an emergency preceding or following a school holiday, 
vacation or recess period. This documentation will be kept in the staff member’s personnel file. 

Such leave shall not be used at any time for participation in any work stoppage or collective bargaining dispute.  Such 
leave shall also not be used to create or extend a honeymoon, or leave that would otherwise be deemed vacation in 
nature. 

Personal Leave shall be computed in units of half (1/2) days.  Unused Personal leave shall accumulate to a maximum 
of six (6) days during a three year period (two per year).  Any days accumulated in excess of six (6) days will be 
deposited in the staff member’s sick day accumulation.  In no case shall a staff member use more than six (6) 
Personal days in one school year, nor shall a staff members use Personal leave days on more than two consecutive 
workdays.   (Holidays and weekends do not break up consecutive workdays.  As an example, a staff member may not 
take Personal leave days on a consecutive Thursday, Friday, Monday and Tuesday.) 

Personal Leave shall not be used if any other leave of absence provided for herein shall be applicable, with the 
exception of family and medical leaves under Section 106.2 of this agreement. 

A staff member who needs an (one) additional Personal leave day and who has exhausted their own bank of Personal 
leave days due to the observation of a recognized religious holiday of the staff member’s faith shall be granted such 
leave without loss of salary or benefit provided that the staff member makes up the lost time with additional time as 
agreed upon by the staff member and the Human Resource Department.  

Any questioned application of this section shall be an appropriate item for discussion by the Advisory Committee 
established in Article 101.13 of this Agreement. 
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Section 205.3: SABBATICAL LEAVE 
Any staff member may be declared eligible for a sabbatical leave of absence under the following provisions: 

A. The person must have seven (7) years of teaching experience in the school district. 

B. The staff member shall be selected by the Superintendent, with the approval of the Board. 

C. Before a leave is granted, the applicant shall agree in writing that if at the expiration of such leave he/she 
does not return to and perform contractual continued service in the school district for at least one (1) full 
year after his/her return, all sums of money received from the Board during his/her sabbatical leave will be 
refunded to the Board unless such return and performance is prevented by illness or incapacity. 

During absence pursuant to such leave, staff members shall receive the same basic salary as if in actual service, except 
that there shall be deducted there from an amount equivalent to the amount payable for substitute service.  However, 
such salary after deduction for substitute service shall in no case be less than the minimum provided by Section 24-8 
of the School Code, or one-half of the basic salary, whichever is greater. 
 
Absence during a leave granted pursuant to the Section shall not be construed as a discontinuance of service for any 
purpose, including progression on the salary schedule if one is in effect in the District. 
 
The Board shall pay the contribution to the Teachers' Retirement System required of the person on leave computed 
on the salary of such person for the year immediately prior to the leave, and the Board shall pay the agreed upon 
contribution for health and accident insurance, as specified in Section 107.1 of this agreement. 
 
Nothing herein shall be construed as implying any obligation of the Board to grant a sabbatical leave of absence. 

Section 205.4: SPECIAL LEAVE OF ABSENCE 
A staff member, tenured or non-tenured, may request a leave of absence without pay for a specific time not to exceed 
two (2) years.  If a staff member takes leave after the beginning of a school term that shall be considered one year.  
Such requests shall be made in writing to the Human Resources Department by May 1 of the school year prior to the 
school year for which leave is requested.  A staff member on unpaid leave of absence may continue his/her group 
insurance coverage upon timely payment by the staff member at full cost of said benefit. 
 
The granting or withholding of any request for leave of absence hereunder or any other leave which is discretionary 
shall be at the discretion of the Superintendent and approved by the Board and shall not be precedent setting with 
respect to any other request for leave. 
 
A staff member on such leave shall not be considered for seniority. 
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ARTICLE 206 
 

SICK LEAVE BANK  
FOR CERTIFIED STAFF 

 
Section 206.1: CERTIFIED/EDUCATIONAL SUPPORT STAFF SICK LEAVE BANK   
A Sick Leave Bank has been established and is open and available to any staff member in the defined unit.  The 
purpose of this plan is to provide extended sick leave to those members who incur a prolonged or catastrophic illness 
or injury.  The Sick Leave Bank shall contain only those days contributed by staff members. 

A. Governing the Sick Leave Bank:  The Association shall act in all matters that concern the policies and 
administration of the Sick Leave Bank and shall report its decisions in writing to the Superintendent or 
designee prior to the granting of any sick leave days from the Bank. 

B. Funding the Sick Leave Bank:  Staff members enrolling in the Bank will donate one sick leave day to the 
Bank at the beginning of each school year or upon beginning employment with the District.  If at any time all 
sick leave days banked by staff members shall have been exhausted, the Association shall have the authority 
to either suspend the operation of the Sick Leave Bank for the duration of the then current school year or 
may assess all participating staff members an additional sick leave day to be contributed to the Sick Leave 
Bank, and all participating staff members so notified.  If the Sick Leave Bank has accumulated approximately 
two-and-one-half times the number of contributing members, the Association may elect to automatically 
continue membership for current members for the following year without requiring a new contribution from 
each member. 

The Sick Leave Bank will not be permitted, in the aggregate, to fall into a deficit position. 

C. Joining the Sick Leave Bank:  Each eligible staff member may enroll in the Sick Leave Bank by signing an 
authorization card, provided by the Association, at the beginning of the school term or upon beginning 
employment with the District.  This authorization shall continue until the Association and the Human 
Resources Department is otherwise notified in writing by the staff member.  

 Once a staff member so notifies the Association and Human Resources Department of his/her withdrawal 
from the sick leave bank, they may choose to rejoin but they must be a contributing member for at least three 
(3) full years before they can draw days from the bank. 

D. Using the Sick Leave Bank:  In order to be eligible to draw from the Sick Leave Bank, a staff member 
must: 

1. Be a contributor to the Sick Leave Bank. 

2. Have used all of his/her accumulated sick and personal leave. 

3. Have been absent from work continuously for five (5) workdays after the exhaustion of accumulated sick 
and personal leave. 

4. Present completed FMLA documentation to the Assistant Superintendent for Human Resources and the 
Chairman of the Sick Bank outlining the prolonged and serious nature of the illness or injury. 

 
Staff Members withdrawing sick leave days from the Bank will not have to replace any days so used except as 
a regular yearly contributing member to the Bank. 
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E. Limits on Use of the Sick Leave Bank:  The use of the Sick Leave Bank shall be limited to the personal 

illness or injury of the staff member and not to the illness or death of any other person.  The Sick Leave 
Bank shall not be available for use in conjunction with any illness due to elective surgery, cosmetic surgery, 
infertility, abortion or vasectomy, provided that if complications should arise from such surgery or condition 
which give rise to catastrophic, prolonged illness, the Sick Leave Bank shall be applicable to any absence due 
to such illness. 

 The maximum number of days which may be drawn from the Sick Leave Bank by a single staff member shall 
be equal to the number of work days remaining in the staff member’s regular school year or 30 consecutive 
work days, whichever shall be less. 

 A staff member who has utilized the Sick Leave Bank during one school year shall not be eligible for 
withdrawal from the Sick Leave Bank during the next school year unless and until that staff member has been 
employed for at least sixty (60) employment days during the following school year prior to application for 
withdrawal of sick leave from the Bank.   

 A staff member can access the Sick Leave Bank annually except in the following situation:  a staff member 
shall not have access to an additional Sick Leave Bank withdrawal in a third consecutive fiscal year after 
utilizing the Bank for two consecutive fiscal years. 

 A staff member withdrawing from membership in the Bank will not be able to withdraw the contributed 
days. 

 
F. Utilization and Liability:  The Association shall have the sole right to determine how Sick Leave Bank days 

shall be utilized and exceptions granted. In addition, the Association shall indemnify and hold harmless the 
Board from any and all claims arising from any and all decisions by the Association in relation to the use or 
denial of use of the Sick Leave Bank.  This obligation to hold harmless shall only be applicable if the District 
gives the Association written notice within five (5) days of receipt of any charge, lawsuit or claim arising 
under this section. 
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ARTICLE 207 
 

SALARY AND FRINGE BENEFITS  
FOR CERTIFIED STAFF 

 
Section 207.1:  PROFESSIONAL COMPENSATION 
For all staff members hired after May 31, 2014, outside experience credit will be given for up to seven (7) years.  To 
be eligible for educational advancement, a staff member must be taking graduate work or courses that will directly 
benefit his/her teaching assignment.  All courses used for this credit must be approved by the Superintendent or 
his/her designee.  Only fully certified staff members will be eligible for these tracks. Undergraduate course work will 
count for educational advancement provided that: 1) the staff member is not eligible to take graduate courses in that 
field; 2) that the course work will directly benefit the staff member’s assignment or anticipated assignment; and 3) 
such courses are approved by the Superintendent or the Superintendent’s designee. 
 
A Master of Social Work/Psychology Degree shall be considered the equivalent of MA+30.   
 
Educational advancement will only occur once a year at the beginning of the school year.  In order to qualify 
educational advancement in a given year, the staff member must notify the Human Resources Department by 
submitting an official transcript, grade report or certificate of completion no later than September 1st in the year in 
which the educational advancement is to take place. The actual change and corresponding compensation adjustment 
will only occur when the official transcript is received by the Human Resources Department and will be retroactive to 
the beginning of the school year.   
 
Salary computations shall be made on the basis of 180 days for the duration of the agreement.  All pro-rated days 
shall have salary adjusted accordingly. 
 
Staff members who are injured on the job while actively performing their assigned duties shall suffer no loss in pay 
for a temporary disability resulting from such injury.  The District shall pay the difference in salary between the 
amount the staff member is eligible to collect under the Illinois Workers' Compensation Act and the staff member’s 
actual salary at time of temporary disability, and shall charge the pro-rated share of salary paid against the staff 
member’s sick leave benefits. 

 
Section 207.2:  SALARY 
The Board and the Association have agreed to compensation levels during this agreement as follows: 

For staff members with a start date before June 1, 2014: 

A.  2014-2015 compensation levels will be calculated by increasing each staff members 2013-2014 base salary by 
the December 2012 Consumer Price Index (CPI) for All Urban Consumers (1.70%) as reported by United States 
Department of Labor plus 2 and ½ percent. 

B.  2015-2016 compensation levels will be calculated by increasing each staff members 2014-2015 base salary by 
the December 2013 Consumer Price Index (CPI) for All Urban Consumers (1.50%) as reported by United States 
Department of Labor plus 1 and ¾ percent. 

C.  The 2016-2017 compensation levels will be calculated by increasing each staff members 2015-2016 base salary 
amount by the December 2014 Consumer Price Index (CPI) for All Urban Consumers released by the United 
States Department of Labor in January 2015 plus 1 and ¾ percent.    The impact of the change in CPI will 
capped at 4.25% and will have a floor of 3.00%. 

D.  The 2017-2018 compensation levels will be calculated by increasing each staff members 2016-2017 base salary 
amount by the December 2015 Consumer Price Index (CPI) for All Urban Consumers released by the  
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United States Department of Labor in January 2016 plus 1 and ¾ percent.    The impact of the change in CPI will 
capped at 4.25% and will have a floor of 3.00%. 

Staff members with a start date before June 1, 2014 that achieve educational advancement will receive additional 
salary adjustments as follows: 

Educational Advancement Salary Compensation Adjustment 

From BA to BA+12 3.00% 

From BA+12 to BA+24 3.00% 

From BA+24 to MA 6.00% 

From MA to MA+15 3.00% 

From MA+15 to MA+30 3.00% 

Educational advancement requirements shall be those as determined in Section 207.1. 

For staff members with a start date after May 31, 2014: 
A staff member’s initial salary amount for the duration of this agreement will be determined based upon  
compensation ranges as determined between the Board and the Association.  Individuals with a Bachelor’s degree will 
be compensated in a range of $42,375 to $51,550, depending upon experience and educational hours beyond a 
Bachelor’s degree.  Individuals with a Master’s degree will be compensated in a range of $51,076 to $66,905, 
depending upon experience and educational hours beyond a Master’s degree. 

A. 2015-2016 compensation levels for those hired during the 2014-2015 school year will be calculated by 
increasing each staff members 2014-2015 base salary by the December 2013 Consumer Price Index (CPI) for All 
Urban Consumers (1.50%) as reported by United States Department of Labor plus 1 and ¾ percent. 

B. The 2016-2017 compensation levels for those hired before or during the 2015-2016 school year will be 
calculated by increasing each staff members 2015-2016 base salary amount by the December 2014 Consumer 
Price Index (CPI) for All Urban Consumers released by the United States Department of Labor in January 2015 
plus 1 and ¾ percent.    The impact of the change in CPI will capped at 4.25% and will have a floor of 3.00%. 

C. The 2017-2018 compensation levels for those hired before or during the 2016-2017 school year will be 
calculated by increasing each staff members 2016-2017 base salary amount by the December 2015 Consumer 
Price Index (CPI) for All Urban Consumers released by the United States Department of Labor in January 2016 
plus 1 and ¾ percent.    The impact of the change in CPI will capped at 4.25% and will have a floor of 3.00%. 

Staff members with a start date after May 31, 2014, with the exception of social workers and psychologists, which 
achieve educational advancement will receive additional salary adjustments as follows: 

Educational Advancement Salary Compensation Adjustment 

From BA to BA+15 3.00% 

From BA+15 to MA 6.00% 

From MA to MA+15 3.00% 

 Educational advancement requirements shall be those as determined in Section 207.1. 

Staff members requested to begin their regular duties before the beginning of the regular school year will be paid their 
per diem rate with the exception of those positions that shall be compensated at the rate set forth in Appendix (200F) 
of the agreement. 
 
The District will pay the staff member’s contribution to the Teacher's Health Insurance Security Fund.  This Board 
commitment will be dropped should TRS no longer require the contribution.  
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Section 207.3:  RETIREE AND TRS DISABILITY INSURANCE 
Retiring staff members who have been employed by the District 10 years or more and who reach the age of 55 may 
retain their current individual health coverage provided: 

A. They request such insurance in writing. 

B. The staff member makes timely monthly payments to the District by the first of each month. 

C. The district health insurance plan is offered at a lower cost or contains greater benefit levels than the TRS 
sponsored health insurance plan. 

The staff member shall be ineligible for insurance coverage at age 65. 
 

Upon retirement, if a staff member elects coverage under an alternate insurance plan and a situation such as death, 
divorce, job change or loss of alternate coverage and/or benefits occurs, the staff member may return to the District 
plan with the same coverage as when they left, with no waiting period, provided that the staff member is still under 
age 65 and can document that they had insurance coverage. 
 
Staff members on either temporary or permanent disability leave and who are receiving disability payments from the 
Teachers Retirement System (TRS) and who have medical insurance available from  TRS may stay on the District’s 
health insurance plan if the District’s plan is at a lower cost or contains higher benefit levels than the TRS sponsored 
health insurance plan.   
 
Section 207.4:  TUITION ALLOTMENT 
A tuition allotment shall be granted for approved graduate work from an accredited university as recognized by the 
U.S. Department of Education’s Database of Accredited Postsecondary Institutions and Programs 
(http://ope.ed.gov/accreditation/) done beyond the Bachelor’s Degree up until the staff member receives a Master’s 
Degree.  In order to be eligible for tuition allotment, the staff member must submit the PRE-APPROVAL FORM 
FOR COLLEGE WORK form prior to the beginning of the class.  The allotment shall be the tuition cost to a 
maximum of $100 per semester hour ($66.67 per quarter hour) for work completed and shall be paid after 
presentation of a paid receipt from the college and evidence that a grade of C or better was achieved.  All 
corresponding paperwork must be submitted no later than ninety (90) days after receipt of course grade in order to 
receive reimbursement. 

Tuition allotment as described in the previous paragraph shall also be granted for post Master’s educational 
experience, except that the cumulative expenditure by the Board on this post-Masters tuition allotment shall be no 
more than $75,000 in any one school-year.  In the event that requests for post Master’s educational experience for 
this reimbursement exceed $75,000 in a given school year, the Board shall make such reimbursement on a first-come, 
first-served basis.  The process for reimbursements will be determined by the Advisory Committee defined in Section 
101.13.  

The reimbursement will also be dependent upon a signed written agreement that the School District allotment will be 
repaid to School District 21 by the staff member if said staff member resigns and does not return to School District 
21 for the following year.  No staff member shall be reimbursed for more than two courses taken at one time, 
exclusive of summer session. 
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Section 207.5:  PAYMENT TO TEACHERS' RETIREMENT SYSTEM 
For the duration of this agreement, the Board shall pay the entire amount of the staff member’s contribution to the 
Teachers' Retirement System (TRS) for all TRS reportable income, provided that contribution amount does not 
exceed 9.4% of the staff member’s annual compensation.  Any amount above 9.4% of the staff member’s annual 
compensation shall be paid by the employee.  It is the intent of the parties by this Agreement to qualify these 
payments under Section 414 (h) of the Internal Revenue Code.  The staff members have no right or claim to the fund 
so remitted except as they may subsequently become available upon retirement or resignation from TRS.  
 
The balance of the amount due each staff member pursuant to such Compensation Schedule shall be payable to the 
staff member as salary in installments as otherwise provided herein, provided the Board shall deduct there from all 
monies as required by law or as authorized by the staff member pursuant to this agreement, or as otherwise 
authorized by the Board.   
 
Such withholding shall include any and all additional amounts required to be paid to TRS or the account of such staff 
member.  If the Internal Revenue Service or a court of competent jurisdiction shall determine that such Board 
payments are not tax sheltered in whole or in part, the Board shall immediately include such payments in the gross 
income of the staff member for income taxation purposes. 
 
Section 207.6:  TECHNOLOGY SELF-INSURANCE PROGRAM 
All District employees who are issued a portable computing device for professional use, will have the opportunity to 
participate in the CCSD21 Technology Self-Insurance Program. The Superintendent and/or his or her designee and a 
representative from the Association will perform an annual fund balance review to determine what fee should be 
charged to join the Self-Insurance program. 
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ARTICLE 208 
 

VOLUNTARY RETIREMENT INCENTIVE OPTIONS 
FOR CERTIFIED STAFF  

 
Section 208.1: ELIGIBILITY 
A staff member must have completed at least ten (10) years of full-time employment in District 21 immediately 
preceding retirement and must attain fifty-five (55) years of age on or before their last day of service, provided that 
their retirement date is on or before June 30th of the retirement year. 

A staff member may elect either Retirement Incentive Option #1 (Section 208.2) or Retirement Incentive Option #2 
(Section 208.3), but may not elect both.  Additionally, in addition to the selection of either Retirement Incentive 
Option #1 or Retirement Incentive Option #2, a staff member may also participate in the Teacher’s Retirement Early 
Retirement Option program (Section 208.4) as stipulated in that section. 

Section 208.2: RETIREMENT INCENTIVE OPTION #1 – FOUR (4) YEAR RETIREMENT 
NOTIFICATION  
To be eligible for this incentive, a staff member must provide a copy of his/her most recent annual Teachers’ 
Retirement System (TRS) statement that identifies the number of years of service in TRS and: 

 
A. have less than 36 years experience credit as of their date of retirement if retiring under the 2.2 enhancement 

plan;  or 

B. have less than 39 years experience credit as of their date of retirement if retiring under the previous TRS 
retirement plan. 

If the staff member exceeds this experience credit cap, but has not yet reached age 55, this incentive will be available 
to such staff member provided he/she retires at the end of the school year in which he/she reaches age 55 within six 
months of their last day of service, provided that their retirement date is on or before June 30th of the retirement 
year. 

Staff members who qualify and who declare their intent to retire four years before actual retirement shall receive a 6% 
salary increase over their previous year’s base salary for each of the four years prior to retirement.  This annual salary 
increase shall be no more than 6% regardless of any educational advancement. To be eligible for this benefit, the staff 
member shall notify Human Resources by June l, of the school year four years prior to the school year in which the 
staff member will retire.   

Staff members who declare their intent to retire under the aforementioned 6% salary increase plan shall not normally 
be allowed any additional paid extra-duties over and above the previous year’s extra-duties payments. In order for a 
staff member to accept an additional extra-duty over and above the previous year, the staff member must complete 
and submit a worksheet detailing that the resulting total TRS creditable earnings do not exceed the prior year’s TRS 
creditable earnings by more than 6%. 
 
At the discretion of the Board, a staff member who has so notified the District and who may have begun receiving 
the salary increases may withdraw from this early retirement incentive and return to regular employment status just as 
if participation in this incentive had not begun.  In such case the staff member shall reimburse the District any salary 
increases received under this sub-section on a repayment schedule to be agreed upon by the Superintendent or 
designee and the staff member. 
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Section 208.3 RETIREMENT INCENTIVE OPTION #2 - LONGEVITY  
A staff member who has worked at least ten (10) years in District 21 and who retires from District 21 and who 
notifies the Teachers' Retirement System (TRS) or Illinois Municipal Retirement Fund (IMRF) of his/her retirement 
shall receive a salary bonus of $275 for each year worked in District 21.  The maximum benefit a staff member may 
receive under this section will be for 35 years of working in District 21.  This bonus shall be paid as part of the staff 
member's last regular paycheck from the District.  The District shall report this salary bonus to TRS or IMRF as part 
of the staff member’s final year salary.  Fractional years of employment shall be accumulated as such.  (See Section 
208.3 for exceptions). 
 
For staff members covered by the TRS that access this benefit, this benefit shall be added to their base salary in their 
retirement year provided that the addition of this benefit, combined with their salary schedule increase in their 
retirement year, does not exceed an increase of 6%.  In circumstances in which the addition of this benefit with their 
salary increase in their retirement exceeds a 6% increase, the addition of this benefit will be capped at a 6% increase. 

 
Section 208.4: TEACHER’S RETIREMENT SYSTEM EARLY RETIREMENT OPTION  
The Board and the Association agree to limit the number of staff members accessing the Teachers’ Retirement 
System Early Retirement Option program annually to five staff members on a first come, first served basis.  A staff 
member will be responsible for 100% of the one-time Employee Obligation associated with the Teachers’ Retirement 
System Early Retirement Option program. The Board will pay 100% of the one-time Employer Obligation when a 
staff member is selected to participate in the program. 
 
Any staff member who, under the terms of the previous Agreement, gave notice of intent to retire will be governed 
by the retirement terms of that agreement. 
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ARTICLE 209 
 

CLASS SIZE 
 

This Article is to evidence the Board and the Association agreement to attempt to address the issue of class size.  
Nothing contained in this Article shall be subject to the grievance procedure of this Agreement. 
 
The Board has guidelines for all class sizes which reflect an awareness of two responsibilities:  1) maintaining class 
size at a reasonable level in order to deliver quality educational services, while 2) maintaining expenditures at a level 
commensurate with district revenues.  Because the number of students for any specific grade level or building is 
influenced by a variety of factors beyond the district's control, class size guidelines must be viewed as building 
averages:  25 students for primary grades (K-3), 26 students for intermediate grades (4-5), and 27 students for middle 
school grades (6-8).  When determining the number of students assigned to a class, the District will continue to take 
into consideration the subject being taught, the physical limitations of the classroom, and the make-up of the students 
assigned, including the number of students identified as ELL and or special needs. 
 
Individual sections which exceed guidelines will be reviewed according to the following cooperative process: 

A. By March 15th a preliminary discussion will be held by the Superintendent and the Association President 
regarding projected enrollments and class sizes. 

 
B. By May 1st each building principal and Building Council will jointly review and evaluate projected enrollments 

and recommended staffing plans for the next school year.  For schools that have bilingual/ESL program 
students, the following procedures will be incorporated:       

 
1. When developing homerooms in the spring, all Tier C students who will be included for 50% of their day 

or more will be assigned to the regular classroom.  (This option will be used in schools where there are 
self-contained Bilingual and ESL classrooms.) 

 
2. If there are classes which because of inclusion exceed reasonable limits (30 or more), the Building 

Council will consider ways in which to arrange staff member schedules to eliminate the imbalance.  
 

C. During May, the Superintendent and Association President will review projected enrollments and staffing 
plans for the next school year. 

 
D. As a result of both Step #1 and Step #2, solution options recognizing enrollments, staffing alternatives, class 

structure alternatives, and finances will be identified on an individual section basis. 
 
E. The Superintendent and Association President will review current year enrollments and staffing assignments 

at their September meeting of the Advisory Committee (Section 101.13). The purpose of this meeting will be 
to verify the identification of all individual sections exceeding the guidelines, to review all identified solution 
options, and to discuss the most appropriate method for dealing with each identified section. Some options 
for solutions are listed after number 7 below. 

 
F. The Superintendent, or the Superintendent's designee, will report to the Board on this entire process and all 

District class sizes no later than the regularly-scheduled September meeting.  
 
G. The issue of class size will be monitored throughout the school year at each building by the Building Council 

as well as by the Advisory Committee established in Section 101.13.  In addition, traveling staff members 
who are assigned to several buildings can bring their class size concerns to this Advisory Committee. 
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Options to deal with class size may include, but not be limited to: 

A. Looking at academic abilities of students to determine if a teaching assistant can be utilized either full or part 
time. 
 
B. Looking at adjacent grade levels and reorganizing classes which may include blended classes. If utilizing this 

option, blended class numbers should help to alleviate class size numbers of corresponding grade levels.  
 
C. Looking at options of using other resources within the building, i.e., LMC staff, P.E. staff with extra time, 

music staff with extra time, to help classroom staff. 
 
D. Looking at option of sharing a teacher assistant in the building. 
 
E. Determining if inclusion requires the numbers to be adjusted or altered. 
 
F. Looking at whether or not a full time section should be added. 

G. Prorate the staff member’s salary on the basis of the number of overload students and the amount of time 
those overload students are part of that class load. 

H. Looking at other suggested options that arise after discussion. 



Collective Bargaining Agreement between District 21 Board of Education 
and  

District 21 Education Association, IEA-NEA 

 

CBA Final 5/30/2014 Page 48 
 

ARTICLE 210 
 

PROFESSIONAL DEVELOPMENT 
FOR CERTIFIED STAFF 

 
Section 210.1: DISTRICT PROVIDED CURRICULUM AND INSTRUCTIONAL DEVELOPMENT 
All staff development activities and curriculum development activities outside the regular work day or work year shall 
be paid at the discretion of the District.  If paid, the rate of pay shall be $35.00 per hour. 
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ARTICLE 211 
 

JOB SHARING AGREEMENT 
FOR CERTIFIED STAFF 

 

Section 211.1:  DEFINITION OF JOB SHARING 
Job sharing can be defined as the voluntary part-time service in which two staff members cooperatively share 
one full-time equivalent position on a regular basis.  Staff members involved in job sharing are required to meet 
all of the professional requirements of a full-time staff member. 
 

Section 211.2: JOB SHARE PROPOSALS   (This section cannot be grieved) 
Only tenure staff members may request to share a full-time position. The required paperwork is located in the 
staff section of the district website.  

A. Approval Process:  All Job Share proposals must be submitted to the staff person’s immediate supervisor 
for approval by February 1stt for the following school year.   Immediate supervisors will not be required to 
accept a Job Share proposal.   Granting or denying a proposal shall be at his or her discretion.  Any proposal 
approved by the immediate supervisor must then be submitted to the Human Resource department for review 
and final approval by the Superintendent and/or his/her designee. All individuals submitting proposals shall be 
notified of the committee’s decision by March 1st for the following school year.  

 
B. Work Schedule: The schedule must be arranged so staff members see the same students throughout the 
week.  Staff members in an Elementary Job Share must be able to accommodate the A-E schedule.  
 
C. Renewal of Job Share:  Staff members must reapply for participation in a Job Share on a yearly basis. In no 
case shall a Job Share extend beyond four years. For purposes of this contract school year 2014-2015 will be 
counted as year one.  
 
D. Re-entry to Full Time Teaching:  At the end of participation in a Job Share, each participating staff 
member who desires to return to full time employment may request to do so. There shall be no guarantee of an 
assignment in the same building or previous position. Assignments will be made based upon Section 106.7.  
 

E. Termination of Program and/or Individual Position:  An immediate supervisor is not obligated to renew 
any Job Share position.  If one Job Share partner requests a leave of absence or resigns, the other Job Share 
partner may be faced with the choice of full-time employment (as assigned based upon Section 106.7) or 
resignation.   
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Section 211.3:  SALARY AND FRINGE BENEFITS 
A. Compensation:  Each half-time Job Share partner will receive 50% of the salary he/she would receive on a 
full-time basis. Each year of half-time teaching in a Job Share shall be the equivalent of one-half year of service 
to the District so that two years of part-time service in a Job Share are necessary to complete one year of service 
credit. Each Job Share partner will work 50% of all student attendance days.  Job Share participants must be in 
attendance on all Institute days. In addition, they also must attend the half-day School Improvement meetings, 
building level staff meetings, and all parent-teacher conferences. 

 
B. Tenure and Seniority:  Job Share participants will retain their tenure and seniority. Two (2) years in a Job 
Share will equal one (1) year increase on the seniority schedule.   
 
C. Life, Health, Accident, Dental and Disability Insurance:  Job Share participants are eligible for the above 
fringe benefits.  Participants will be responsible for one-half of the District’s cost for those benefits. 
 

D. Retirement:  Employer and staff member contributions will continue to be based on a percentage of salary 
as stated in Section 207.5 of this agreement.  Credit for TRS will be in accordance with TRS policy. 
 

E. Sick Leave:  Sick leave will be thirteen (13) days pro-rated so that each staff member will receive the 
equivalent of six and one-half (6.5) days of paid sick leave per year.  Unused sick leave will accumulate without 
limitation per staff member.  It is required that Job Share partners cover for each other when one is absent, 
except in instances where a sudden onset of illness precludes the Job Share partner from making timely 
arrangements to cover the sick day. In addition job share partners should cover for one another if one of the 
partners is on sick leave beyond a one day absence. In no case will one Job Share partner be paid to sub for the 
other Job Share partner without approval from the Superintendent or his/her designee. 
 
F. Personal Leave: Personal leave will be three (3) days pro-rated so that each staff member will receive the 
equivalent of one and one-half (1.5) days of personal leave a year. Unused Personal leave shall accumulate to a 
maximum of three (3) days. Any days accumulated in excess of three days will be deposited in the staff member’s 
sick day accumulation.  In no case shall a staff member use more than three personal days in one school year. 
Job Share partners must follow the same guidelines when using Personal Leave as described in Section 205.2.   
 
It is required that job sharers cover for each other when one is taking a personal day. In no case will one Job 
Share partner be paid to sub for the other Job Share partner without approval from the Superintendent or 
his/her designee. 
 
G. FMLA Leave:  Should a staff member request FMLA leave while participating in a Job Share, he/she must 
make arrangements with their Job Share partner so they will cover for the absent staff member during this time 
period.  In no case will one Job Share partner be paid to sub for the other Job Share partner without approval 
from the Superintendent or his/her designee. (This section cannot be grieved) 
 
H. Tuition Reimbursement:  Tuition shall be reimbursed at 50% of the rate stated in this Agreement as 
described in Section 207.4. 
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Early Childhood Staff District 21 Education Association Appendix 200A

AM 9:00 11:15 135 minutes

PM 1:00 3:30 150 minutes

Total hours 6.5

Minutes per day 390 285 minutes

Per Day Per Week

Student Schedule

     Instruction 285 1,275 285 x 5 -150 minutes

     Lunch 0 0

     Announcements 0 0

     Recess 0 0

Total 285 1,275

Teacher Schedule

     Instruction 285 1,275 285 x 5 -150 minutes

     Planning 45 225 11:15 - 12:00

     Planning 150 21 = screening/ home visits/PD/SIP

     Planning 14 = 1/2 day plans

     Lunch 60 300

Total 390 1,950

Early Childhood Hours

mailto:4@%2045%20and%201%20@%2095


Elementary Staff District 21 Education Association Appendix 200B

Start 9:00

Dismiss 3:30

Total hours 6.5

Minutes per day 390

Per Day Per Week

Student Schedule

     Instruction 330 1,650

     Lunch 30 150

     Passing 0 0

     Announcements 0 0

     Recess 30 150

Total 390 1,950

Teacher Schedule

     Instruction 288 1,440

     Passing 

     Planning 42 150 5 @ 30 min Music/PE/LMC

     Planning 60 1 @ 60 min Art/Tech

     Lunch 60 300

Total 390 1,950

Additional Plan Time 11 @ 150  min Discovery Science

3 @ 150 Min Substitute

Elementary School Hours



Kindergarten Staff District 21 Education Association Appendix 200C

AM 9:00 11;30 150 minutes

PM 1:00 3:30 150 minutes

Total hours 6.5

Minutes per day 390 300 minutes

Per Day Per Week

Student Schedule

     Instruction 300 1,500

     Lunch 0 0

     Announcements 0 0

     Recess 0 0

Total 300 1,500

Teacher Schedule

     Instruction 276 1,500

     Planning 24 120 Motor

     Planning 30 150 11:30 -12:00

     Planning 3= 1/2 plans SIP days

     Lunch 60 300

Total 390 1,950

Kindergarten Hours



Middle School Staff District 21 Education Association Appendix 200D

Start 8:30

Dismiss 3:30

Total hours 7

Minutes per day 420

Per Day Per Week

Student Schedule

     Instruction 360 1,800

     Lunch 30 150

     Passing 24 120

     Announcements 6 30

     Recess 0 0

Total 420 2,100

Teacher Schedule

     Instruction 240 1,200

     Passing 30 150

     Planning 120 600

     Planning

     Lunch 30 150

Total 420 2,100

Middle School Hours



Applicable for School Years

2014-2015

2015-2016

2016-2017

2017-2018

District 21 Education Association

Extra-Duty Schedule

APPENDIX 200E

Rates

Number of 1-6 Years 7-12 Years 13+ Years

Hours 26.33$          28.29$          30.44$          

Elementary - Academic

Art 32.00            843$             905$             974$             

Band - Beginning 21.00            553               594               639               

Band - Intermediate 98.50            2,594            2,787            2,998            

Battle of Books 12.00            316               339               365               

Chess 40.00            1,053            1,132            1,218            

Chorus 55.00            1,448            1,556            1,674            

Computer 32.00            843               905               974               

Crafts 36.00            948               1,018            1,096            

Drama 32.00            843               905               974               

Intramurals 160.00          4,213            4,526            4,870            

Newspaper 32.00            843               905               974               

Orchestra- Beginning 21.00            553               594               639               

Orchestra - Intermediate 98.50            2,594            2,787            2,998            

Patrol 15.00            395               424               457               

School Store 20.00            527               566               609               

Student Council 34.00            895               962               1,035            

Elementary - Supervision 

     AM Supervision 87.00            1,610$          

     Breakfast 86.50            1,600            

     Noon Supervision 169.00          3,127            

     PM Supervision 87.00            1,610            

     Bus Supervision 130.50          2,414            

Assistant to the Principal 3,825.67$     



Applicable for School Years

2014-2015

2015-2016

2016-2017

2017-2018

District 21 Education Association

Extra-Duty Schedule

APPENDIX 200E

Rates

Number of 1-6 Years 7-12 Years 13+ Years

Hours 26.33$          28.29$          30.44$          

Middle - School Academic

Art 32.00            843$             905$             974$             

Band - Intermediate 98.50            2,594            2,787            2,998            

Band - Concert I 150.50          3,963            4,258            4,581            

Band - Concert II 98.50            2,594            2,787            2,998            

Band - Jazz I 96.00            2,528            2,716            2,922            

Band - Jazz II 96.00            2,528            2,716            2,922            

Band - Jazz III 48.00            1,264            1,358            1,461            

Chess 40.00            1,053            1,132            1,218            

Choral Ensemble 40.00            1,053            1,132            1,218            

Chorus 56.00            1,474            1,584            1,705            

Drama - Directing 80.00            2,106            2,263            2,435            

Drama - Sets/Costumes 50.00            1,317            1,415            1,522            

Drama - Sound/Lighting 60.00            1,580            1,697            1,826            

Home Ec 36.00            948               1,018            1,096            

Honors 30.00            790               849               913               

Intramurals 128.00          3,370            3,621            3,896            

Literary Magazine 15.00            395               424               457               

Musical Variety Productions 104.00          2,738            2,942            3,166            

Newspaper 80.00            2,106            2,263            2,435            

Orchestra - Intermediate 98.50            2,594            2,787            2,998            

Orchestra I 150.50          3,963            4,258            4,581            

Orchestra II 98.50            2,594            2,787            2,998            

Peer Leaders 45.00            1,185            1,273            1,370            

Peer Tutors 30.00            790               849               913               

School Store 20.00            527               566               609               

Ski Club 70.00            1,843            1,980            2,131            

Student Council 56.00            1,474            1,584            1,705            

Yearbook 80.00            2,106            2,263            2,435            



Applicable for School Years

2014-2015

2015-2016

2016-2017

2017-2018

District 21 Education Association

Extra-Duty Schedule

APPENDIX 200E

Rates

Number of 1-6 Years 7-12 Years 13+ Years

Hours 26.33$          28.29$          30.44$          

Middle School Athletics

Basketball 120.00          3,160$          3,395$          3,653$          

Cross Country 96.00            2,528            2,716            2,922            

Pompon 80.00            2,106            2,263            2,435            

Sports Officials 55.00            1,448            1,556            1,674            

Track 96.00            2,528            2,716            2,922            

Volleyball 108.00          2,844            3,055            3,288            

Wrestling 132.00          3,476            3,734            4,018            

Post Season

     IESA Reginal

     IESA Sectional

     IESSA State

Middle School - Supervision 

     AM Supervision 43.50            805$             

     Breakfast 86.50            1,600            

     Noon Supervision 84.50            1,563            

     PM Supervision 87.00            1,610            

     Bus Supervision 130.50          2,414            

$133.65 Half Day / $267.30 Full Day

$133.65 Half Day / $267.30 Full Day

$133.65 Half Day / $267.30 Full Day
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APPENDIX 200F 

 
MISCELLANEOUS SALARY SCHEDULES 

 
Staff members working beyond the regular school year shall be compensated at the rate set forth below: 
 
School Year 20142015  Extended Work Period  Daily Rate 
Middle School Dean  Up to 6 Weeks  $364 
Bilingual Instructional Specialists  Up to 4 Weeks  $391 
Learning Coaches  Up to 2 Weeks  $376 
LRT/MRT  Up to 2 Weeks  $376 
 
School Year 20152016 
Middle School Dean  Up to 6 Weeks  $376 
Bilingual Instructional Specialists  Up to 4 Weeks  $404 
Learning Coaches  Up to 2 Weeks  $388 
LRT/MRT  Up to 2 Weeks  $388 
 
School Year 20162017 
Middle School Dean  Up to 6 Weeks  $387* 
Bilingual Instructional Specialists  Up to 4 Weeks  $416* 
Learning Coaches  Up to 2 Weeks  $400* 
LRT/MRT  Up to 2 Weeks $400* 
 
School Year 20172018 
Middle School Dean  Up to 6 Weeks  $399** 
Bilingual Instructional Specialists  Up to 4 Weeks $429** 
Learning Coaches  Up to 2 Weeks  $412** 
LRT/MRT  Up to 2 Weeks $412** 
 
*  The 20162017 extended year salary will be developed upon the release of the December 2014 
Consumer 
Price Index (CPI) for All Urban Consumers by United States Department of Labor in January 2015. The 
20162017 extended year salary will be developed by increasing the 20152016 salary by the December 
2014 Consumer Price Index (CPI) for All Urban Consumers plus 1 and 3/4%. The impact of the change in 
CPI will BE capped at 4.25% and will have a floor of 3.00%. (Dec. 2014 0.8% CPI + 1.75% = 2.55%/Floor 
3%.) 
 
**  The 20172018 extended year salary will be developed upon the release of the December 2015 
Consumer Price Index (CPI) for All Urban Consumers by United States Department of Labor in January 
2016. The 20172018 extended year salary will be developed by increasing the 20162017 salary by the 
December 2015 Consumer Price Index (CPI) for All Urban Consumers plus 1 and 3/4%. The impact of the 
change in CPI will be capped at 4.25% and will have a floor of 3.00%. (Dec. 2015 0.7% CPI + 1.75% = 
2.45%/Floor 3%.) 
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ARTICLE 300 
 

EVALUATION  
FOR EDUCATIONAL SUPPORT PERSONNEL 

 
Section 300.1:  EVALUATION TIMELINE 
Evaluations shall be conducted before the end of the probationary period and a minimum of once a year thereafter.  
The probationary period shall consist of ninety (90) work days. In addition, Educational Support Personnel may be 
formally evaluated as deemed practical and possible by the supervisor. 
 
It shall be the goal of the parties that evaluation shall be an ongoing informal process in addition to and not 
inconsistent with the formal process contained herein.  To that end, the evaluator and Educational Support Personnel 
shall meet as needed during the year for the purpose of correcting problems as they occur. 
 
Section 300.2:  WRITTEN EVALUATIONS 
Annual Formal evaluations shall be in writing, and a copy shall be given to the Educational Support Personnel which 
he/she shall acknowledge.  The content of any evaluation shall not be grievable.  
 
Section 300.3:  EVALUATION MEETING 
The formal written evaluation shall be based upon the supervisor's total assessment of the Educational Support 
Personnel's performance and shall be reviewed in a meeting between the Educational Support Personnel and the 
supervisor.  Such meeting shall precede the placement of the evaluation in the Educational Support Personnel's 
personnel file. 
 
Section 300.4: WRITTEN REVIEW FOLLOW-UP 
The Educational Support Personnel shall have the right to submit a written statement regarding any evaluation for 
inclusion in his/her personnel file, provided such statement is submitted within twenty (20)  employment days of the 
Educational Support Personnel's  receipt of the evaluation.  An Educational Support Personnel shall not be 
discriminated against as a consequence of submitting such statement. 
 
Section 300.5: EVALUATION CONCERNS 
The supervisor shall identify areas needing improvement.  The Educational Support Personnel may request an 
assessment of the status of concerns in prior written evaluations be included in the next formal written evaluation.  
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ARTICLE 301 
 

REDUCTION IN PERSONNEL  
FOR EDUCATIONAL SUPPORT PERSONNEL 

 
Section 301.1:  SENIORITY 
Seniority: 
Full-time Educational Support Personnel shall accrue seniority within their respective category of position.  Should an 
Educational Support Personnel staff member transfer to a new category of position, the staff member shall begin to 
accrue seniority anew in the new category of position.  Any accrued seniority in a particular category of position shall 
not be transferred to another category of position.  Length of continuing service in District 21 for purpose of 
calculating seniority shall include only full-time service.  The District shall post up-to-date seniority lists by February 1st 
of each school year.   
 
If the years of total continuous full-time service within a category of position in School District 21 are equal between 
two or more staff members, then seniority shall be determined by total continuous, full-time service in School District 
21, whether or not within the subject category of position.  If two or more staff members remain equal after the 
application of these factors, the staff member having greater seniority shall be determined by lot. 
 
Seniority would start over if an Educational Support Personnel staff member changed to a certified staff position. 
 
Reduction: 
If an Educational Support Personnel staff member is removed or dismissed as a result of a decision of the Board to 
decrease the number of Educational Support Personnel employed by the Board, or to discontinue some particular type 
of educational support service, the staff member with the shorter length of seniority with the District, within the 
respective category of position, shall be dismissed first. 
 
If an Educational Support Personnel staff member is involuntarily transferred to another position, he/she shall retain 
his/her accumulated seniority in the District. 
 
Section 301.2:  RECALL RIGHTS 
If the Board has any vacancies for the following school term or within one calendar year from the beginning of the 
following school term, the positions thereby becoming available within a specific category of position as defined in 
Article 1.0.1 of this agreement shall be tendered to the staff members so removed or released from that category of 
position. 
 
In a recall situation, if some people have been recalled from a given category of position and a position becomes 
available in a different category of position, the Board at its sole discretion may offer that available position to the 
Released ESP if the Board deems the individual is most suitable for the position.  This decision by the Board and/or its 
administration shall not be grievable.  
 
To be "qualified" for a position, a staff member must meet all of the requirements for the position, as stated in the job 
description for the position, including any prerequisites established by the Board for staff members in the particular 
category of position.  Job descriptions shall be available from the Human Resource Department. A staff member's 
failure to maintain the necessary qualifications for a particular category of position will result in a waiver of recall rights 
to any position vacancy arising in such category during the recall period. 
 
An "available position" or "vacancy" shall include any regular full-time educational support position which the Board 
determines is available within a specific category of position.  Any substitute, short-term, temporary or other position 
which is not available on a regular full-time basis shall not be considered an "available position" or "vacancy." 
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To be eligible for recall, a released staff member must provide to the Board, in writing, prior to the last day of the 
school term of the release, the address where the staff member may be reached.    The staff member must also notify 
the Board, in writing, within ten (10) calendar days of the Board's mailing of the notice of vacancy, or within five (5) 
calendar days of the staff member's receipt of the notice, whichever shall first occur, of the acceptance of any vacant 
position offered to the staff member during the recall period. 
 
The staff member's failure to notify the Board of acceptance of any vacancy shall constitute rejection of the offer of 
employment.  Any staff member who rejects an offer of an available full-time position in any category of position in 
which he/she is qualified shall be deemed to have waived his/her recall rights under Section 10-23.5 of The School 
Code and will no longer be eligible for any other vacant positions that become available during the recall period. 
 
Section 301.3:  RETURN AFTER RELEASE 
If an Educational Support Personnel has been released and then returns to service during the school year following the 
release, the Educational Support Personnel shall not suffer loss of seniority but shall not accrue additional seniority for 
the period after the release and prior to re-employment and shall be restored to all current fringe benefits as promptly 
as the insurance carrier shall allow. 



Collective Bargaining Agreement between District 21 Board of Education 
and  

District 21 Education Association, IEA-NEA 

 

CBA Final 5/30/2014 Page 55 
 

ARTICLE 302 
 

WORK YEAR AND WORK DAY  
FOR EDUCATIONAL SUPPORT PERSONNEL 

 
Section 302.1:  APPLICATION OF ARTICLE 
This Article is intended to set forth the normal work day, work week and work year and to provide a basis for 
calculating overtime pay. 
 
Section 302.2:  NORMAL WORK WEEK 
The normal work week and work year for ESP staff members covered by this Agreement shall be as follows (all 
deviations from the normal work week will be delineated on the annual employment calendar for each job classification 
as distributed by the Human Resources Department): 
 
School Secretaries - Will work on all-weather emergency days (will be subtracted from days after last day of school) 
 

Elementary Secretaries 8:15 - 4:15 - 205 days 
Work 15 days before Institute Day and 10 days after the last day of school.  

7 hours per day 
l hour unpaid lunch 
Two 15 minute breaks   35 hrs per week/1,435.0 hrs per school year 

 
Middle School Secretaries 8:00 - 4:15 - 210 days   
Work 15 days before Institute Day and 15 days after the last day of school. 

7 ¼ hours per day 
l hour unpaid lunch 
Two 15 minute breaks  36.25 hrs per week/1,522.5 hrs per school year 

 
Middle School Secretaries (Part-Time) 8:15 - 12:30 - 205 days   
Work 10 days before Institute Day and 15 days after the last day of school. 

4.25 hours per day 
One 15 minute break  21.25 hrs per week/871.25 hrs per school year 

 
Middle School Secretaries may work only 10 days after the last day of school if their principal approves.  
Salaries will be pro-rated accordingly.  
 

Library Media Center Assistants - 200 days - Will NOT work on weather emergency days 
Work 10 days before Institute Day and 10 days after the last day of school.  
 

Elementary Schools  8:15 - 4:00  
6 ¾ hours per day 
l hour unpaid lunch 
Two 15 minute breaks   33.75 hrs per week/1,350.0 hrs per school year 

 
Middle Schools  8:00 - 3:45 

6 ¾ hours per day 
l hour unpaid lunch 
Two 15 minute breaks   33.75 hrs per week/1,350.0 hrs per school year 
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Health Assistants/RNs - 181 days - Will NOT work on weather emergency days  
Work 4 days before Institute Day.  Work all SIP Days and the January Institute Day 
 

Elementary Schools  8:15 - 3:45 
7 hours per day 
30 minutes unpaid lunch 
Two 15 minute breaks   35 hrs per week/1,267 hrs per school year 

  
Middle Schools  8:00 - 4:00  

7.5 hours per day 
30 minutes unpaid lunch 
Two 15 minute breaks   37.5 hrs per week/1,357.5 hrs per school year 

 
Teacher Assistants - 175 days - Will NOT work on weather emergency days  
Work all SIP Days and the January Institute Day 
 

Elementary Schools  8:30 - 4:00  
6 ½ hours per day 
l hour unpaid lunch 
Two 15 minute breaks   32.5 hrs per week/1,137.5 hrs per school year 

 
Middle Schools  8:15 - 3:45  

7 hrs per day 
30 minute unpaid lunch 
One 40 minute period for break  35 hrs per week/1,225 hrs per school year 

 
Section 302.3:  BREAKS 
Breaks may not be combined to otherwise shorten the workday at the beginning or end of the day or to extend a lunch 
break on a permanent basis. 
 
Section 302.4:  OVERTIME PAY 
For hourly staff members, any hours worked after a forty (40) hour work week will be paid at time and a half of their 
regular position pay rate.   
 
All overtime work must be approved in advance by the staff member’s immediate non-bargaining unit supervisor.  
Nothing herein shall be construed to require the assignment of overtime except as provided below. 
 
Section 302.5:  NO PYRAMIDING 
Compensation shall not be paid more than once for the same hours under any provision of this Article or Agreement. 
ESPs wanting to volunteer for paid extra-duties must adjust their normal work day hours to accommodate for extra 
time. 
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ARTICLE 303 
 

ASSIGNMENTS, VACANCIES AND TRANSFERS 
FOR EDUCATIONAL SUPPORT PERSONNEL 

 
Section 303.1:  NOTIFICATION OF ASSIGNMENTS 
A. All Educational Support Personnel shall be given written notice of their anticipated assignments for the 

forthcoming school year no later than one week prior to their last day of employment of the current school year.  If 
changes in an Educational Support Personnel's assignment are made after such notice is given, the Educational 
Support Personnel shall be notified promptly. 

 
B. Any reassignment that is required to meet the needs of the District shall not be capricious in nature.  If the 

reassignment is not acceptable, the staff member shall be given, upon request, the reasons for the reassignment.  If 
the reassignment is not acceptable to the Educational Support Personnel, he/she shall be allowed to resign.  
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ARTICLE 304 
 

LEAVES  
FOR EDUCATIONAL SUPPORT PERSONNEL 

 
Section 304.1:  SICK LEAVE 
All staff members are entitled to thirteen (13) days of paid sick leave per year without loss of pay.  Sick leave shall 
accumulate to two hundred sixty-four (264) days.  Sick leave shall be interpreted to mean personal illness or serious 
illness or death in the immediate family or household.  The immediate family for purposes of the Article shall include:  
parents, spouse, (step)brothers, (step)sisters, (step)children, grandparents, grandchildren, grandparents-in-law, parents-
in-law, brother-in-law, sisters-in-law, aunts, uncles, nieces, nephews, cousins, and legal guardians. 

Section 304.2: PERSONAL LEAVE 
The Board shall grant each staff member three (3) days of personal leave without loss of pay.  Personal leave shall be 
granted upon written notice by the staff member, filed with the Human Resources Department, preferably two (2) staff 
member employment days in advance of the date of such requested leave. 

Personal leave shall not be granted on a day preceding or following a non-attendance day, school holiday, vacation or 
recess period except for an emergency approved by the Human Resources Department or designee, or for observance 
of a recognized religious holiday of the staff member’s faith.  The staff member shall provide acceptable documentation 
supporting the requested leave with regard to an emergency preceding or following a school holiday, vacation or recess 
period. This documentation will be kept in the staff member’s personnel file. 

Such leave shall not be used at any time for participation in any work stoppage or collective bargaining dispute.  Such 
leave shall also not be used to create or extend a honeymoon, or leave that would otherwise be deemed vacation in 
nature. 

Personal Leave shall be computed in units of half (1/2) days.  Unused Personal leave shall accumulate to a maximum of 
six (6) days during a three year period (two per year).  Any days accumulated in excess of six (6) days will be deposited 
in the staff member’s sick day accumulation.  In no case shall a staff member use more than six (6) Personal days in one 
school year, nor shall a staff member use Personal leave days on more than two consecutive workdays.   (Holidays and 
weekends do not break up consecutive workdays.  As an example, a staff member may not take Personal leave days on a 
consecutive Thursday, Friday, Monday and Tuesday.) 

Personal Leave shall not be used if any other leave of absence provided for herein shall be applicable, with the 
exception of family and medical leaves under Section 106.2 of this agreement. 

A staff member who needs an (one) additional Personal leave day and who has exhausted their own bank of Personal 
leave days due to the observation of a recognized religious holiday of the staff member’s faith shall be granted such 
leave without loss of salary or benefit provided that the staff member makes up the lost time with additional time as 
agreed upon by the staff member and the Human Resource Department.  

Any questioned application of this section shall be an appropriate item for discussion by the Advisory Committee 
established in Section 101.13 of this agreement. 
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ARTICLE 305 

SICK LEAVE BANK  
FOR EDUCATIONAL SUPPORT PERSONNEL 

 
Section 305.1: CERTIFIED/EDUCATIONAL SUPPORT STAFF SICK LEAVE BANK   
A Sick Leave Bank has been established and is open and available to any staff member in the defined unit.  The purpose 
of this plan is to provide extended sick leave to those members who incur a prolonged or catastrophic illness or injury.  
The Sick Leave Bank shall contain only those days contributed by staff members. 
 

A. Governing the Sick Leave Bank:  The Association shall act in all matters that concern the policies and 
administration of the Sick Leave Bank and shall report its decisions in writing to the Superintendent or 
designee prior to the granting of any sick leave days from the Bank. 

B. Funding the Sick Leave Bank:  Staff members enrolling in the Bank will donate one sick leave day to the 
Bank at the beginning of each school year or upon beginning employment with the District.  If at any time all 
sick leave days banked by staff members shall have been exhausted, the Association shall have the authority to 
either suspend the operation of the Sick Leave Bank for the duration of the then current school year or may 
assess all participating staff members an additional sick leave day to be contributed to the Sick Leave Bank, and 
all participating staff members so notified.  If the Sick Leave Bank has accumulated approximately two-and-
one-half times the number of contributing members, the Association may elect to automatically continue 
membership for current members for the following year without requiring a new contribution from each 
member. 

The Sick Leave Bank will not be permitted, in the aggregate, to fall into a deficit position. 
 

C. Joining the Sick Leave Bank:  Each eligible staff member may enroll in the Sick Leave Bank by signing an 
authorization card, provided by the Association, at the beginning of the school term or upon beginning 
employment with the District.  This authorization shall continue until the Association and the Human 
Resources Department is otherwise notified in writing by the staff member. 

 Once a staff member so notifies the Association and Human Resources Department of his/her withdrawal 
from the sick leave bank, they may choose to rejoin but they must be a contributing member for at least three 
(3) full years before they can draw days from the bank. 

 
D. Using the Sick Leave Bank:  In order to be eligible to draw from the Sick Leave Bank, a staff member must: 

1. Be a contributor to the Sick Leave Bank. 
2. Have used all of his/her accumulated sick and personal leave.. 
3. Have been absent from work continuously for five (5) workdays after the exhaustion of accumulated sick 

and personal leave. 
4. Present completed FMLA documentation to the Assistant Superintendent for Human Resources and the 

Chairman of the Sick Bank outlining the prolonged and serious nature of the illness or injury. 

Staff Members withdrawing sick leave days from the Bank will not have to replace any days so used except as a regular 
yearly contributing member to the Bank. 

E. Limits on Use of the Sick Leave Bank:  The use of the Sick Leave Bank shall be limited to the personal 
illness or injury of the staff member and not to the illness or death of any other person.  The Sick Leave Bank 
shall not be available for use in conjunction with any illness due to elective surgery, cosmetic surgery, infertility, 
abortion or vasectomy, provided that if complications should arise from such surgery or condition which give 
rise to catastrophic, prolonged illness, the Sick Leave Bank shall be applicable to any absence due to such 
illness. 
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 The maximum number of days which may be drawn from the Sick Leave Bank by a single staff member shall 
be equal to the number of work days remaining in the staff member’s regular school year or 30 work days, 
whichever shall be less. 

 
 A staff member who has utilized the Sick Leave Bank during one school year shall not be eligible for 

withdrawal from the Sick Leave Bank during the next school year unless and until that staff member has been 
employed for at least sixty (60) employment days during the following school year prior to application for 
withdrawal of sick leave from the Bank.   

 
 A staff member can access the Sick Leave Bank annually except in the following situation:  a staff member shall 

not have access to an additional Sick Leave Bank withdrawal in a third consecutive fiscal year after utilizing the 
Bank for two consecutive fiscal years. 

 
 A staff member withdrawing from membership in the Bank will not be able to withdraw the contributed days. 

 
F. Utilization and Liability:  The Association shall have the sole right to determine how Sick Leave Bank days 

shall be utilized and exceptions granted. In addition, the Association shall indemnify and hold harmless the 
Board from any and all claims arising from any and all decisions by the Association in relation to the use or 
denial of use of the Sick Leave Bank.  This obligation to hold harmless shall only be applicable if the District 
gives the Association written notice within five (5) days of receipt of any charge, lawsuit or claim arising under 
this section. 
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ARTICLE 306 
 

SALARY AND FRINGE BENEFITS  
FOR EDUCATIONAL SUPPORT STAFF 

 
Section 306.1:  SALARY SCHEDULES 
The Board and the Association have agreed to compensation levels during this agreement as follows: 
 

A. The 2014-2015 school year salary schedule is shown in Appendix 300A.  Step movement will occur for those that 
qualify for step movement.  The 2014-2015 school year salary schedule was developed by increasing the 2013-2014 
salary schedule base cell by the December 2012 Consumer Price Index (CPI) for All Urban Consumers (1.70%) plus ½ 
of 1 percent for all position categories except teaching assistants whose salary schedule was developed by increasing the 
2013-2014 salary schedule base cell by the December 2012 Consumer Price Index (CPI) for All Urban Consumers 
(1.70%) plus 1 and ½ percent.   [The Board and the Association have agreed to a new salary schedule for 
elementary and middle school secretaries beginning with the 2014-2015 school year.] 
 
B. The 2015-2016 school year salary schedule is shown in Appendix 300B.  Step movement will begin again for 
those that qualify for step movement.  Step movement will occur for those that qualify for step movement.  The 
2015-2016 school year salary schedule was developed by increasing the 2014-2015 salary schedule base cell by 50% 
of the December 2013 Consumer Price Index (CPI) for All Urban Consumers (1.50%) as reported by United 
States Department of Labor plus ½ of 1 percent for all position categories except teaching assistants whose salary 
schedule was developed by increasing the 2014-2015 salary schedule base cell by the December 2013 Consumer 
Price Index (CPI) for All Urban Consumers (1.50%) plus  1 and ½ percent.  
 
C. The 2016-2017 school year salary schedule will be included in Appendix 300C when developed upon the release of 
the December 2014 Consumer Price Index (CPI) for All Urban Consumers by United States Department of Labor in 
January 2015.  Step movement will occur for those that qualify for step movement.  The 2016-2017 school year salary 
schedule will be developed by increasing the 2015-2016 salary schedule base cell by the December 2014 Consumer 
Price Index (CPI) for All Urban Consumers plus ½ of 1 percent for all position categories except teaching assistants 
whose salary schedule will be developed by increasing the 2015-2016 salary schedule base cell by the December 2014 
Consumer Price Index (CPI) for All Urban Consumers plus 1 and ½ percent.   
 
D. The 2017-2018 school year salary schedule will be included in Appendix 300D when developed upon the release of 
the December 2015 Consumer Price Index (CPI) for All Urban Consumers by United States Department of Labor in 
January 2016.  Step movement will occur for those that qualify for step movement.  The 2017-2018 school year salary 
schedule will be developed by increasing the 2016-2017 salary schedule base cell by the December 2015 Consumer 
Price Index (CPI) for All Urban Consumers plus ½ of 1 percent for all position categories except teaching assistants 
whose salary schedule will be developed by increasing the 2016-2017 salary schedule base cell by the December 2015 
Consumer Price Index (CPI) for All Urban Consumers plus 1 and ½ percent. 

 
ESPs will receive one salary schedule step per year of full time work.  Part-time ESPs will receive a step movement in 
the year following the completion of a full-time equivalent year (ie, 60% FTE would achieve a step movement at the 
beginning of year 3). 

 
Section 306.2:  HEALTH AND ACCIDENT INSURANCE 
Retiring ESPs that are eligible for an IMRF pension are entitled to continued insurance coverage under Public Act 86-
1444.  Retiring ESPs eligible to be covered under Public Act 86-1444 may retain their current individual health coverage 
provided: 

A. They request such insurance in writing. 

B. The staff member makes timely monthly payments to the District by the first of each month. 
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Section 306.3:  TUITION ALLOTMENT 
Each Educational Support Personnel covered in this agreement will be allowed up to $250.00 per school year for pre-
approved coursework that will increase their skill set in relation to their current job responsibilities.  This educational 
training is to be undertaken on the staff member's own time and the monies shall be reimbursed upon presentation of a 
paid receipt from the college or institution of training and evidence that a grade of "C" or better was achieved. 
 
Reimbursement will be dependent upon a signed written agreement that the School District allotment will be repaid to 
School District 21, by the staff member, if said staff member resigns and does not work for the District for one full year 
after taking the course. 
 
Section 306.4:  PAYMENT TO IMRF 
For Educational Support Personnel who are eligible to participate in the Illinois Municipal Retirement Fund (IMRF), 
the Board will pay the staff member's required contribution.  It is the intent of the parties by this Agreement to qualify 
these payments under Section 414(h) of the Internal Revenue Code.  The staff member has no right or claim to the 
fund so remitted except as they may subsequently become available upon retirement or resignation from IMRF. 
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ARTICLE 307 
 

VOLUNTARY RETIREMENT  
FOR EDUCATIONAL SUPPORT PERSONNEL 

 
Individuals retiring under this agreement may elect either Section 307.1 “Early Retirement Incentive” or Section 307.2 
"Salary Before Retirement" shown below, provided he/she is eligible, but not both. 
 
Section 307.1 EARLY RETIREMENT INCENTIVE 
Individuals may access either this section or section 307.2, but cannot access both at the same time.  
 
The Board agrees to pay the staff member’s contribution under the Five Plus Five early retirement option within the 
legislative and/or regulatory guidelines of such program.  Increases in individual retirement contributions required by 
legislative and/or regulatory guidelines beyond the contributions contained within this agreement shall not be the 
responsibility of the Board but shall remain the sole responsibility of the staff member. 
 
Educational Support Personnel may elect one of the following retirement options: 
 

A. If District 21 fulfills its financial obligation with respect to an IMRF 5+5 Early Retirement Incentive program 
during the agreement period, District 21 shall notify the Association and begin discussions with respect to a 
subsequent IMRF 5+5 Early Retirement Incentive program.    

 
B. Early Retirement Incentive. 

Staff members eligible for incentive Plan B must be eligible for IMRF retirement and have a minimum of 10 
years’ experience in District 21. 
 

Staff members who qualify and who declare their intent to retire four years before actual retirement shall receive a 6% 
salary increase over their previous year’s base salary for each of the four years prior to retirement.  To be eligible for 
this benefit, the staff member shall notify Human Resources of their intent to retire four years before their actual 
retirement date. 

At the discretion of the Board, a staff member who has so notified the District and who may have begun receiving the 
salary increases may withdraw from this early retirement incentive and return to regular employment status just as if 
participation in this incentive had not begun.  In such case the staff member shall reimburse the District any salary 
increases received under this sub-section on a repayment schedule to be agreed upon by the Superintendent or designee 
and the staff member. 
 
If the staff member retires mid-year, this benefit shall be for the 48 months prior to the actual date of retirement.  The 
District shall report this salary bonus to the IMRF as part of the staff member’s salary. 
 
Section 307.2: LONGEVITY INCENTIVE   
Individuals may access either this section or section 307.1, but cannot access both at the same time.  
 
A staff member who has worked at least ten (10) years in District 21 and who retires from District 21 and who notifies 
the Illinois Municipal Retirement Fund (IMRF) of his/her retirement shall receive a salary bonus of $275 for each year 
worked in District 21.  The maximum benefit a staff member may receive under this section will be for 35 years of 
working in District 21.  This bonus shall be paid as part of the staff member's last regular paycheck from the District.  
The District shall report this salary bonus to the IMRF as part of the staff member’s final year salary.  Salary before 
retirement bonus calculations will be consistent with salary experience steps.  Fractional years of employment shall be 
accumulated as such.   
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District 21 Education Association

2014-2015 ESP Salary Schedule

APPENDIX 300A

Without Part-Time

Health 

Assistants

LMC 

Assistants Without

Elementary 

Secretaries

Middle 

School 

Secretaries Without

T.A. - 

Elementary

T.A. -   

Middle 

School Without

Registered 

Nurses

IMRF Lane 1 Lane 2 Lane 3 IMRF Lane 4 Lane 5 IMRF Lane 6 Lane 7 IMRF Lane 8

Step

20 31.55    33.04        33.04         33.04         48.44    50.72           

19 29.64    31.04        31.04         31.04         45.51    47.65           

18 28.37    29.71        29.71         29.71         43.56    45.61           

17 27.11    28.39        28.39         28.39         41.62    43.58           

16 26.15    27.38        27.38         27.38         40.15    42.04           

15 25.21    26.40        26.40         26.40         38.70    40.53           

14 24.25    25.39        25.39         25.39         37.23    38.99           

13 23.29    24.39        24.39         24.39         35.76    37.44           

12 22.35    23.40        23.40         23.40         34.31    35.93           

11 21.39    22.40        22.40         22.40         32.84    34.39           

10 20.75    21.73        21.73         21.73         31.86    33.36           

9 20.12    21.07        21.07         21.07         30.89    32.35           

8 19.48    20.40        20.40         20.40         29.91    31.32           

7 19.04    19.94        19.94         19.94         29.23    30.61           

6 18.73    19.61        19.61         19.61         28.76    30.11           

5 18.41    19.28        19.28         19.28         28.26    29.60           

4 18.09    18.94        18.94         18.94         27.77    29.08           

3 17.78    18.62        18.62         18.62         26.54     27.79           27.79           27.85    29.16           29.16   27.30    28.58           

2 17.46    18.28        18.28         18.28         21.88     22.91           22.91           23.69    24.81           24.81   26.81    28.07           

1 17.14    17.95        17.95         17.95         17.71     18.54           18.54           19.52    20.44           20.44   26.32    27.56           

with IMRF 4.712% with IMRF 4.712%with IMRF 4.712% with IMRF 4.712%



District 21 Education Association

2015-2016 ESP Salary Schedule

APPENDIX 300B

Without Part-Time

Health 

Assistants

LMC 

Assistants Without

Elementary 

Secretaries

Middle 

School 

Secretaries Without

T.A. - 

Elementary

T.A. -   

Middle 

School Without

Registered 

Nurses

IMRF Lane 1 Lane 2 Lane 3 IMRF Lane 4 Lane 5 IMRF Lane 6 Lane 7 IMRF Lane 8

Step

20 32.21    33.73        33.73         33.73         49.45    51.78          

19 30.26    31.69        31.69         31.69         46.46    48.65          

18 28.96    30.32        30.32         30.32         44.46    46.56          

17 27.67    28.97        28.97         28.97         42.48    44.48          

16 26.69    27.95        27.95         27.95         40.98    42.91          

15 25.73    26.94        26.94         26.94         39.50    41.36          

14 24.75    25.92        25.92         25.92         38.00    39.79          

13 23.77    24.89        24.89         24.89         36.49    38.21          

12 22.81    23.88        23.88         23.88         35.02    36.67          

11 21.83    22.86        22.86         22.86         33.52    35.09          

10 21.18    22.18        22.18         22.18         32.52    34.05          

9 20.54    21.51        21.51         21.51         31.53    33.02          

8 19.89    20.83        20.83         20.83         30.54    31.98          

7 19.44    20.36        20.36         20.36         29.85    31.25          

6 19.12    20.02        20.02         20.02         29.35    30.74          

5 18.79    19.68        19.68         19.68         28.85    30.21          

4 18.46    19.33        19.33         19.33         28.34    29.68          

3 18.14    18.99        18.99         18.99         27.07     28.35           28.35           28.69    30.04           30.04   27.85    29.16          

2 17.81    18.65        18.65         18.65         22.32     23.37           23.37           24.40    25.55           25.55   27.34    28.63          

1 17.49    18.31        18.31         18.31         18.06     18.92           18.92           20.11    21.06           21.06   26.85    28.11          

with IMRF 4.712% with IMRF 4.712% with IMRF 4.712% with IMRF 4.712%



     District 21 Education Association          APPENDIX 300C
       2016-2017 ESP Salary Schedule

                     with IMRF 4.712%       with IMRF 4.712%       with IMRF 4.712%     with IMRF 4.712%

Without 
IMRF

Part-Time 
Lane 1

Health 
Assistants 

Lane 2

LMC 
Assistants 

Lane 3
Without 

IMRF

Elementary 
Secretaries 

Lane 4

Middle 
School 

Secretaries 
Lane 5

Without 
IMRF

T.A. - 
Elementary 

Lane 6

T.A. - 
Middle 
School 
Lane 7

Without 
IMRF

Registered  
Nurses 
Lane 8

Step
20 32.63 34.17 34.17 34.17 50.09 52.45
19 30.65 32.10 32.10 32.10 47.06 49.28
18 29.34 30.72 30.72 30.72 45.04 47.16
17 28.03 29.35 29.35 29.35 43.03 45.06
16 27.04 28.31 28.31 28.31 41.51 43.47
15 26.06 27.29 27.29 27.29 40.01 41.90
14 25.07 26.25 26.25 26.25 38.49 40.31
13 24.08 25.21 25.21 25.21 36.96 38.71
12 23.11 24.20 24.20 24.20 35.48 37.15
11 22.11 23.16 23.16 23.16 33.96 35.56
10 21.46 22.47 22.47 22.47 32.94 34.50
9 20.81 21.79 21.79 21.79 31.94 33.44
8 20.15 21.10 21.10 21.10 30.94 32.39
7 19.69 20.62 20.62 20.62 30.24 31.66
6 19.37 20.28 20.28 20.28 29.73 31.13
5 19.03 19.93 19.93 19.93 29.23 30.60
4 18.70 19.58 19.58 19.58 28.71 30.06
3 18.38 19.24 19.24 19.24 27.42 28.71 28.71 29.35 30.73 30.73 28.21 29.54
2 18.04 18.89 18.89 18.89 22.61 23.68 23.68 24.96 26.14 26.14 27.70 29.00
1 17.72 18.55 18.55 18.55 18.29 19.16 19.16 20.57 21.54 21.54 27.20 28.48



     District 21 Education Association          APPENDIX 300D
       2017-2018 ESP Salary Schedule

                     with IMRF 4.712%       with IMRF 4.712%       with IMRF 4.712%     with IMRF 4.712%

Without 
IMRF

Part-Time 
Lane 1

Health 
Assistants 

Lane 2

LMC 
Assistants 

Lane 3
Without 

IMRF

Elementary 
Secretaries 

Lane 4

Middle 
School 

Secretaries 
Lane 5

Without 
IMRF

T.A. - 
Elementary 

Lane 6

T.A. - 
Middle 
School 
Lane 7

Without 
IMRF

Registered  
Nurses 
Lane 8

Step
20 33.02 34.58 34.58 34.58 50.69 53.08
19 31.02 32.48 32.48 32.48 47.63 49.87
18 29.69 31.09 31.09 31.09 45.58 47.73
17 28.37 29.70 29.70 29.70 43.55 45.60
16 27.36 28.65 28.65 28.65 42.01 43.99
15 26.38 27.62 27.62 27.62 40.49 42.40
14 25.37 26.57 26.57 26.57 38.96 40.79
13 24.37 25.52 25.52 25.52 37.41 39.17
12 23.38 24.49 24.49 24.49 35.90 37.59
11 22.38 23.43 23.43 23.43 34.36 35.98
10 21.71 22.74 22.74 22.74 33.34 34.91
9 21.06 22.05 22.05 22.05 32.32 33.85
8 20.39 21.35 21.35 21.35 31.31 32.78
7 19.93 20.87 20.87 20.87 30.60 32.04
6 19.60 20.52 20.52 20.52 30.09 31.51
5 19.26 20.17 20.17 20.17 29.58 30.97
4 18.92 19.82 19.82 19.82 29.05 30.42
3 18.60 19.47 19.47 19.47 27.75 29.06 29.06 30.00 31.41 31.41 28.55 29.90
2 18.26 19.12 19.12 19.12 22.88 23.96 23.96 25.51 26.71 26.71 28.03 29.35
1 17.93 18.77 18.77 18.77 18.51 19.39 19.39 21.03 22.02 22.02 27.53 28.82



Applicable for School Years

2014-2015

2015-2016

2016-2017

2017-2018

District 21 Education Association

Extra-Duty Schedule

APPENDIX 300E

Rates

Number of 1-6 Years 7-12 Years 13+ Years

Hours 26.33$          28.29$          30.44$          

Elementary - Academic

Art 32.00            843$             905$             974$             

Band - Beginning 21.00            553               594               639               

Band - Intermediate 98.50            2,594            2,787            2,998            

Battle of Books 12.00            316               339               365               

Chess 40.00            1,053            1,132            1,218            

Chorus 55.00            1,448            1,556            1,674            

Computer 32.00            843               905               974               

Crafts 36.00            948               1,018            1,096            

Drama 32.00            843               905               974               

Intramurals 160.00          4,213            4,526            4,870            

Newspaper 32.00            843               905               974               

Orchestra- Beginning 21.00            553               594               639               

Orchestra - Intermediate 98.50            2,594            2,787            2,998            

Patrol 15.00            395               424               457               

School Store 20.00            527               566               609               

Student Council 34.00            895               962               1,035            

Elementary - Supervision 

     AM Supervision 87.00            1,610$          

     Breakfast 86.50            1,600            

     Noon Supervision 169.00          3,127            

     PM Supervision 87.00            1,610            

     Bus Supervision 130.50          2,414            

Assistant to the Principal 3,825.67$     



Applicable for School Years

2014-2015

2015-2016

2016-2017

2017-2018

District 21 Education Association

Extra-Duty Schedule

APPENDIX 300E

Rates

Number of 1-6 Years 7-12 Years 13+ Years

Hours 26.33$          28.29$          30.44$          

Middle - School Academic

Art 32.00            843$             905$             974$             

Band - Intermediate 98.50            2,594            2,787            2,998            

Band - Concert I 150.50          3,963            4,258            4,581            

Band - Concert II 98.50            2,594            2,787            2,998            

Band - Jazz I 96.00            2,528            2,716            2,922            

Band - Jazz II 96.00            2,528            2,716            2,922            

Band - Jazz III 48.00            1,264            1,358            1,461            

Chess 40.00            1,053            1,132            1,218            

Choral Ensemble 40.00            1,053            1,132            1,218            

Chorus 56.00            1,474            1,584            1,705            

Drama - Directing 80.00            2,106            2,263            2,435            

Drama - Sets/Costumes 50.00            1,317            1,415            1,522            

Drama - Sound/Lighting 60.00            1,580            1,697            1,826            

Home Ec 36.00            948               1,018            1,096            

Honors 30.00            790               849               913               

Intramurals 128.00          3,370            3,621            3,896            

Literary Magazine 15.00            395               424               457               

Musical Variety Productions 104.00          2,738            2,942            3,166            

Newspaper 80.00            2,106            2,263            2,435            

Orchestra - Intermediate 98.50            2,594            2,787            2,998            

Orchestra I 150.50          3,963            4,258            4,581            

Orchestra II 98.50            2,594            2,787            2,998            

Peer Leaders 45.00            1,185            1,273            1,370            

Peer Tutors 30.00            790               849               913               

School Store 20.00            527               566               609               

Ski Club 70.00            1,843            1,980            2,131            

Student Council 56.00            1,474            1,584            1,705            

Yearbook 80.00            2,106            2,263            2,435            



Applicable for School Years

2014-2015

2015-2016

2016-2017

2017-2018

District 21 Education Association

Extra-Duty Schedule

APPENDIX 300E

Rates

Number of 1-6 Years 7-12 Years 13+ Years

Hours 26.33$          28.29$          30.44$          

Middle School Athletics

Basketball 120.00          3,160$          3,395$          3,653$          

Cross Country 96.00            2,528            2,716            2,922            

Pompon 80.00            2,106            2,263            2,435            

Sports Officials 55.00            1,448            1,556            1,674            

Track 96.00            2,528            2,716            2,922            

Volleyball 108.00          2,844            3,055            3,288            

Wrestling 132.00          3,476            3,734            4,018            

Post Season

     IESA Reginal

     IESA Sectional

     IESSA State

Middle School - Supervision 

     AM Supervision 43.50            805$             

     Breakfast 86.50            1,600            

     Noon Supervision 84.50            1,563            

     PM Supervision 87.00            1,610            

     Bus Supervision 130.50          2,414            

$133.65 Half Day / $267.30 Full Day

$133.65 Half Day / $267.30 Full Day

$133.65 Half Day / $267.30 Full Day
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ARTICLE 400 
 

EMPLOYMENT CONDITIONS 
FOR CUSTODIAL-MAINTENANCE PERSONNEL 

 
Section 400.1: STAFF MEMBER WORK DAY 
The regular work day for a full-time staff member shall not exceed eight (8) hours.  Normal work hours during the 
school year for Custodial-Maintenance staff member classifications shall be as follows: 

Head Custodians - Elementary and Middle School  6:30am to 3:00pm 
8.5 hours per day 
½ hour unpaid duty-free lunch 
Two 15 minute breaks 

Mid-Day Custodians - Middle School  10:30am to 7:00pm 
8.5 hours per day 
½ hour unpaid duty-free lunch 
Two 15 minute breaks 

Night Custodians - Elementary and Middle School  2:45pm to 10:45pm  
8.0 hours per day 
½ hour paid duty-free lunch 
Two 15 minute breaks 

Relief Custodians (As assigned to one of the categories noted above, based upon need) 
Hours worked per day and either a ½ hour paid or unpaid duty-free lunch will be based upon assignment 
Two 15 minute breaks 

Maintenance   7:00am to 3:30pm 
8.5 hours per day 
½ hour unpaid duty-free lunch 
Two 15 minute breaks  

Summer Day Shift (All staff members)  6:00am to 2:30pm 
All staff members shall work the Day Shift when school is not in session except as the needs of the District dictate 
otherwise.  

8.5 hours per day 
1 hour paid duty-free lunch 
Two 15 minute breaks (Breaks cannot be combined with the 1 hour duty-free lunch) 

 

Additionally, consideration shall be given to alterations of the above schedules in order to accommodate the needs of 
individual building sites.  Such alterations shall be agreed upon by the Assistant Superintendent for Planning or his/her 
designee and the Association. 

Breaks may not be combined to otherwise shorten the workday at the beginning or end of the day or to extend a lunch 
break on a permanent basis.  
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Section 400.2: CLOTHING ALLOWANCE 
Each non-probationary staff member shall be provided an annual allowance of up to $165.00 or the equivalent of five 
uniforms, whichever is more, toward the purchase of approved uniform attire.  This annual allowance is provided to 
cover from July 1 to June 30.  The menu choices of uniform attire will be agreed upon by the Board or its designees and 
the Association annually by February 1st.  If agreement cannot be reached by February 1st, the menu options of uniform 
attire will be the same as the preceding year. A minimum of two (2) uniforms will be required for all Custodial-
Maintenance staff members in their annual order.  

Uniforms will be purchased before the start of the school year. Board provided clothing must be worn at all times while 
on duty and should not be torn, tattered, or altered. Custodial-Maintenance staff members shall return all Board 
provided clothing upon termination of employment.  Failure to wear Board provided clothing while on duty may result 
in disciplinary measures. 

A staff member may wear shorts while on duty except in situations where safety concerns dictate that shorts should not 
be worn.  Situations dictating safety concerns may not be defined in a capricious nature. 

Custodial Maintenance staff shall be allowed to wear denim jeans as agreed upon by the Association and the 
Administration, or a committee comprised of Association and Administration representatives.  Denim jean pants, as 
agreed to per the above, shall be added to the annual clothing allowance options. 

Probationary staff members shall be provided three (3) uniforms and no jacket.  In the event the probationary staff 
member leaves the district before successfully completing the probationary period, he/she will return and reimburse the 
district for the cost of the uniforms. 

The Board shall provide an annual allowance of $150.00 toward the purchase of of steel-toed shoes, for all staff 
members, which shall be worn by the staff member when on duty.  The staff member will have a choice of: 

A. Buying shoes and providing proof of purchase to the Operations & Maintenance Department for proper 
reimbursement. 

B. Requesting a $150.00 advance and then submitting the receipt for shoes within five work days. The maximum 
reimbursement will be the lesser of $150.00 or actual cost of shoes evidenced by receipt. 
 

Staff members who disregard the wearing of steel-toed shoes shall be warned in writing on the first offense and 
suspended for one day without pay for any offense thereafter.  

Section 400.3: STAFF MEMBER TRAVEL 
Staff members traveling between buildings during the course of the work day shall be reimbursed at the prevailing IRS 
approved rate when using their own vehicle.  The foregoing shall include travel between buildings by staff members 
regularly assigned to such buildings.   

Staff members shall be required to submit annually a copy of their current valid driver’s license and proof of vehicle 
insurance. 
 
Section 400.4: HAZARDOUS WORKING CONDITIONS 
Staff members shall not be required to work under clearly unsafe or hazardous conditions.  Staff members shall not be 
required to enter a school building at a time when there is a clear and present danger of the presence of an intruder. 
 
Section 400.5: BUILDING SECURITY 
No staff member shall be required to perform evening (after dark) building checks except when accompanied by 
another staff member or an appropriate security officer or other designee of the Board or except when such building 
checks occur as part of the staff member’s normal custodial duties.  Non-security assignments may be given to a staff 
member during these hours without being accompanied by another staff member; however, the district will make a 
reasonable attempt to have additional staff present during such situations. 
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ARTICLE 401 
 

EMPLOYMENT PRACTICES 
FOR CUSTODIAL-MAINTENANCE PERSONNEL 

 
Section 401.1: PROBATIONARY PERIOD 
A new staff member shall be termed a "probationary" staff member.  The probationary period shall be one hundred and 
eighty (180) days.  Having passed the probationary period and having become a regular staff member, such a staff 
member shall be considered a continuing staff member from year to year unless the staff member resigns by giving two 
(2) weeks written notice prior to the final day of work or unless the staff member is terminated in accordance with the 
provisions of this Agreement.   
 
Section 401.2:  EVALUATION TIMELINE 
Evaluations shall be conducted twice before the end of the probationary period (at ninety (90) and one hundred and 
eighty (180) days) and a minimum of once a year thereafter.  In addition, Custodian-Maintenance Personnel may be 
formally evaluated as deemed practical and possible by the supervisor. 

It shall be the goal of the parties that evaluation shall be an ongoing informal process in addition to and not 
inconsistent with the formal process contained herein.  To that end, the evaluator and Custodian-Maintenance 
Personnel shall meet as needed during the year for the purpose of correcting problems as they occur. 

Section 401.3:  WRITTEN EVALUATIONS  
Annual formal evaluations shall be in writing, and a copy shall be given to the Custodian-Maintenance Personnel which 
he/she shall acknowledge.  The content of any evaluation shall not be grievable.  

Section 401.4:  EVALUATION MEETING 
The formal written evaluation shall be based upon the supervisor's total assessment of the Custodian-Maintenance 
Personnel's performance and shall be reviewed in a meeting between the Custodian-Maintenance Personnel and the 
supervisor.  Such meeting shall precede the placement of the evaluation in the Custodian-Maintenance Personnel's 
personnel file. 

Section 401.5: WRITTEN REVIEW FOLLOW-UP 
The Custodian-Maintenance Personnel shall have the right to submit a written statement regarding any evaluation for 
inclusion in his/her personnel file, provided such statement is submitted within twenty (20)  employment days of the 
Custodian-Maintenance Personnel's  receipt of the evaluation.  An Custodian-Maintenance Personnel shall not be 
discriminated against as a consequence of submitting such statement. 

Section 401.6: EVALUATION CONCERNS 
The supervisor shall identify areas needing improvement.  The Custodian-Maintenance Personnel may request an 
assessment of the status of concerns in prior written evaluations be included in the next formal written evaluation.  

Section 401.7 STAFF MEMBER SENIORITY 
Seniority shall begin upon the completion of the probationary period and upon that completion shall revert to the first 
day of employment.  The staff member shall have seniority in the department in which he/she is working or has 
worked on the effective date of this Agreement.  If a staff member transfers from one department to another 
department, he/she shall carry forth his/her seniority.  By February 1st of each year the Board shall publish a district-
wide seniority list by department. 
 
Section 401.8: STAFF MEMBER RESIGNATION 
Should a staff member elect to resign from the District, a notice to the staff member's supervisor and the Assistant 
Superintendent for Human Resources or his/her designee shall be given two (2) weeks before the effective date of the 
resignation. 
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Section 401.9: LAY-OFF PROCEDURE 
A. In the event of a lay-off of regular staff members, including lay-offs caused by the closure of a facility, the 

Administration shall attempt to accomplish lay-offs by attrition.  In the event necessary lay-offs cannot be 
adequately accomplished through attrition, the selection of staff members to be laid-off shall be in the reverse order 
of district-wide seniority within the affected department.  Departments shall be maintenance, custodial, elementary 
school head custodian and middle school head custodian. 

B. No staff member shall suffer any reduction in pay for a period of one (1) year because of a change in classification 
as a result of the implementation of this procedure. 

C. In the event of a tie in seniority, the decision shall be made by the drawing of lots with a representative of the 
Association present. 

D. In the event that within one (1) year from the date of his/her lay-off a vacancy occurs in any classification for 
which he/she is qualified, a laid-off staff member shall be entitled to recall thereto in inverse order of lay-off. 

E. When rehiring laid-off staff members, the School District shall notify them personally or by certified mail at the last 
known address.  If such staff members do not notify the School District within ten (10) calendar days from the 
mailing date or receipt of such notice, whichever shall first occur, that they will report for work on the date 
specified, or give reasonable and acceptable reasons for unavoidable delay beyond such time, they shall be 
considered as having resigned and all seniority shall be terminated. 

F. Reductions within the Head Custodian Position shall occur as follows: 

1. If a reduction occurs within the Middle School Head Custodian classification, he/she shall exercise his/her 
seniority within the K-5 Head Custodian classification and replace the least senior staff member. 

2. If a reduction occurs within the K-5 Head Custodian classification, he/she shall exercise his/her seniority 
within the Custodian classification and replace the least senior staff member. 

 
Section 401.10: DISCHARGE 
Full time non-probationary staff members who are dismissed shall have the right to a meeting as soon as feasible with 
the Superintendent or his/her designee to discuss such dismissal, and may be accompanied at such meeting by a 
representative of the Association.  This section shall not be applicable to reduction-in-force. 
 
The Board shall not dismiss a non-probationary staff member for reasons relating to inadequacy of performance unless 
a written notice of such inadequacy has been provided the staff member at least seven (7) calendar days prior thereto.  
Such dismissal shall not be arbitrary. 
 
Section 401.11: TEMPORARY ASSIGNMENTS 
Any staff member who is assigned duties which are usually completed by staff members in a higher pay category shall 
be paid at that departmental rate if the assignment exceeds twenty (20) hours in any week.  The higher rate will apply to 
the twenty (20) hours and any additional hours of continuous assignment, during regular work hours, in the higher 
category in the week following.    Any consecutive prior hours in the same pay period shall be paid at the higher rate.  A 
staff member working in such temporary assignment, which shall not continue uninterrupted for more than three (3) 
calendar months, shall continue to accrue seniority only in his regular department.  A staff member shall not be deemed 
to be working in another job category unless expressly authorized to do so. 
 
Combined total period of employment of any summer part-time staff member shall not exceed five (5) months in any 
calendar year, unless a longer term is agreed upon by the Board and the Association. 
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ARTICLE 402 
 

ASSIGNMENTS, VACANCIES, PROMOTIONS 
FOR CUSTODIAL-MAINTENANCE PERSONNEL 

 
Section 402.1: PROMOTION OR TRANSFER PROCEDURE 
Should a staff member wish to be promoted or transferred, such desire should be communicated to the staff member's 
supervisor and the staff member shall complete a Request for Change of Assignment form with the Department of 
Human Resources.    It is the expectation that upon the granting of a lateral and/or promotional transfer the staff 
member will remain in the new position for a minimum of one year. 
 
Section 402.2: LATERAL TRANSFER 
If a staff member requests a transfer to another building or position within the same classification, the Board agrees to 
give due consideration to the background and attainments of all applicants and other relevant factors.  In filling such 
vacancies, preference shall be given to qualified staff members already employed by the Board, provided the decision of 
the Board shall be final and non-precedent setting. 
 
Section 402.3: PROMOTION PROCEDURE 
A. Notice of positions shall be posted as they become available.  Such positions shall not be permanently filled until 

five (5) working days following the posting. 
 

B. Any posted position(s) shall contain a description of the duties, the qualifications, and the rate of compensation. 
 

C. The Board agrees to give due consideration to the background and attainments of all applicants including but not 
limited to length and quality of service with the Board.  To this end the Administration shall interview any staff 
member who shall formally make application for a vacancy in a higher paying job category, and such interview shall 
precede any permanent appointment filling such vacancy. 

 
Section 402.4: NOTICE OF ASSIGNMENT 
The Board shall seek to notify staff members by July 1st if their work location will be changed for the following school 
term.  After notification of a work assignment, any subsequent changes to a staff member’s work assignment shall be 
agreed upon by the Superintendent or his/her designee and the Association. If changes in a Custodian-Maintenance 
Personnel's assignment are made after such notice is given, the Custodian-Maintenance Personnel shall be notified 
promptly. 
 
Any reassignment that is required to meet the needs of the District shall not be capricious in nature.  If the 
reassignment is not acceptable, the staff member shall be given, upon request, the reasons for the reassignment.  If the 
reassignment is not acceptable to the Custodial Maintenance Personnel, he/she shall be allowed to resign. 
 
 



Collective Bargaining Agreement between District 21 Board of Education 
and  

District 21 Education Association, IEA-NEA 

 

CBA Final 5/30/2014 Page 70 
 

ARTICLE 403 
 

LEAVES 
FOR CUSTODIAL-MAINTENANCE PERSONNEL 

 
Section 403.1: SICK LEAVE 
Each staff member shall be entitled to thirteen (13) sick leave days per work year without loss of pay. Sick leave shall 
accumulate to two hundred sixty four (264) days. Sick leave shall be interpreted to mean personal illness or serious 
illness or death in the immediate family or household.  The immediate family for purposes of the Article shall include:  
parents, spouse, (step)brothers, (step)sisters, (step)children, grandparents, grandchildren, grandparents-in-law, parents-
in-law, brothers-in-law, sisters-in-law, aunts, uncles, nieces, nephews, cousins and legal guardians.   
 
If an immediate supervisor determines that a staff member is abusing sick leave, such as more than three (3) incidents 
within a twelve-month period, he/she shall have authority to request an official verification by the staff member's 
physician. 
 
Section 403.2: PERSONAL LEAVE 
The Board shall grant each staff member four (4) days of personal leave without loss of pay.  If, at the end of a year, the 
staff member has not used all Personal days, three (3) days may be carried over to be used the following year, but in no 
case shall a staff member use more than seven (7) Personal days in one year.  Except in the case of an emergency, 
written advanced application describing the necessity for personal business leave shall be submitted as soon as possible 
to the Superintendent or designee.  Unused personal leave days shall be added to accumulated sick leave.  The staff 
member shall not be required to state a reason if notice is received two (2) days in advance - except before or after a 
holiday or vacation. 
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ARTICLE 404 
 

SICK LEAVE BANK 
FOR CUSTODIAL-MAINTENANCE PERSONNEL 

 
Section 404.1: SICK LEAVE BANK 
A Sick Leave Bank has been established and is open and available to any staff member in the defined unit.  The purpose 
of this plan is to provide extended sick leave to those members who incur a prolonged or catastrophic illness or injury.   

A. Governing the Sick Leave Bank:  The Association shall act in all matters that concern the policies and 
administration of the Sick Leave Bank and shall report its decisions in writing to the Superintendent or 
designee prior to the granting of any sick leave days from the Bank. 

B. Funding the Sick Leave Bank:  Staff members enrolling in the Bank will donate one sick leave day to the 
Bank at the beginning of each school year or upon beginning employment with the District.  If at any time all 
sick leave days banked by staff members shall have been exhausted, the Association shall have the authority to 
either suspend the operation of the Sick Leave Bank for the duration of the then current school year or may 
assess all participating staff members an additional sick leave day to be contributed to the Sick Leave Bank, 
and all participating staff members so notified.  If the Sick Leave Bank has accumulated approximately two-
and-one-half times the number of contributing members, the Association may elect to automatically continue 
membership for current members for the following year without requiring a new contribution from each 
member. 

 The Sick Leave Bank will not be permitted, in the aggregate, to fall into a deficit position. 

C. Joining the Sick Leave Bank:  Each eligible staff member may enroll in the Sick Leave Bank by signing an 
authorization card, provided by the Association, at the beginning of the school term or upon beginning 
employment with the District.  This authorization shall continue until the Association and the Human 
Resources Department is otherwise notified in writing by the staff member.  

 Once a member so notifies the Association and Human Resources Department of his/her withdrawal from 
the sick leave bank, they may choose to rejoin but they must be a contributing member for at least three (3) 
full years before they can draw days from the bank. 

D. Using the Sick Leave Bank:  In order to be eligible to draw from the Sick Leave Bank, a staff member must: 

1. Be a contributor to the Sick Leave Bank. 

2. Have used all of his/her accumulated sick, personal and vacation leave. 

3. Have been absent from work continuously for five (5) workdays after the exhaustion of accumulated sick, 
personal and vacation leave. 

4. Present completed FMLA documentation to the Assistant Superintendent for Human Resources and the 
Chairman of the Sick Bank outlining the prolonged and serious nature of the illness or injury. 

Staff members withdrawing sick leave days from the Bank will not have to replace any days so used except as a 
regular yearly contributing member to the Bank. 
 

E. Limits on Use of the Sick Leave Bank:  The use of the Sick Leave Bank shall be limited to the personal 
illness or injury of the staff member and not to the illness or death of any other person.  The Sick Leave Bank 
shall not be available for use in conjunction with any illness due to elective surgery, cosmetic surgery, infertility, 
abortion or vasectomy, provided that if complications should arise from such surgery or condition which give 
rise to catastrophic, prolonged illness, the Sick Leave Bank shall be applicable to any absence due to such 
illness. 
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The maximum number of days which may be drawn from the Sick Leave Bank by a single staff member shall 
be equal to twenty (20) work days. 
 
A staff member can access the Sick Leave Bank annually except in the following situation:  a staff member shall 
not have access to an additional Sick Leave Bank withdrawal in a third consecutive fiscal year after utilizing the 
Bank for two consecutive fiscal years. 
 
A staff member withdrawing from membership in the Bank will not be able to withdraw the contributed days. 

 
F. Utilization and Liability:  The Association shall have the sole right to determine how Sick Leave Bank days 

shall be utilized and exceptions granted. In addition, the Association shall indemnify and hold harmless the 
Board from any and all claims arising from any and all decisions by the Association in relation to the use or 
denial of use of the Sick Leave Bank.  This obligation to hold harmless shall only be applicable if the District 
gives the Association written notice within five (5) days of receipt of any charge, lawsuit or claim arising under 
this section. 
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ARTICLE 405 
 

SALARY AND FRINGE BENEFITS 
FOR CUSTODIAL-MAINTENANCE PERSONNEL 

 
Section 405.1: SALARY SCHEDULE 
The Board and the Association have agreed to compensation levels during this agreement as follows: 

A. The 2014-2015 school year salary schedule is shown in Appendix 400A.  Step movement will occur for those 
that qualify for step movement.  The 2014-2015 school year salary schedule was developed by increasing the 2013-
2014 salary schedule base cell by the December 2012 Consumer Price Index (CPI) for All Urban Consumers 
(1.70%) plus ½ of 1 percent.  

B. The 2015-2016 school year salary schedule is shown in Appendix 400B. Step movement will occur for those 
that qualify for step movement.  The 2015-2016 school year salary schedule was developed by increasing the 2014-
2015 salary schedule base cell by the December 2013 Consumer Price Index (CPI) for All Urban Consumers 
(1.50%) as reported by United States Department of Labor plus ½ of 1 percent. 

C. The 2016-2017 school year salary schedule will be included in Appendix 400C when developed upon the 
release of the December 2014 Consumer Price Index (CPI) for All Urban Consumers by United States 
Department of Labor in January 2015.  Step movement will occur for those that qualify for step movement.  The 
2016-2017 school year salary schedule will be developed by increasing the 2015-2016 salary schedule base cell by 
the December 2014 Consumer Price Index (CPI) for All Urban Consumers plus ½ of 1 percent.   

Salary schedule movement shall be effective upon the beginning of a new fiscal year. 
 
Section 405.2: PAYMENT TO THE ILLINOIS MUNICIPAL RETIREMENT FUND (IMRF) 
Staff members who are eligible to participate in the IMRF, the Board of Education will pay the staff member's 
contribution.  It is the intent of the parties by this Agreement to qualify these payments under Section 414(h) of the 
Internal Revenue Code.  The staff member has no right or claim to the fund so remitted except as they may 
subsequently become available upon retirement or resignation from the IMRF. 
 
Section 405.3: PAYROLL CHECKS 
Twelve (12) month staff members shall be paid over twenty six (26) equal pay checks.   
 
Section 405.4: STAFF MEMBER MEDICAL INSURANCE 
Individual coverage shall begin for all new full-time and half- time hires on a payroll deduction basis upon the first day 
of actual employment.  Each staff member shall contribute 1% of the staff member’s annual salary (excluding overtime 
and reimbursements) toward the premium for medical insurance.  The Board shall pay the remaining monthly premium 
for individual medical coverage for all staff members regularly working 50% or more.  

D. The 2017-2018 school year salary schedule will be included in Appendix 400D when developed upon the 
release of the December 2015 Consumer Price Index (CPI) for All Urban Consumers by United States 
Department of Labor in January 2016.  Step movement will occur for those that qualify for step movement.  The 
2017-2018 school year salary schedule will be developed by increasing the 2016-2017 salary schedule base cell by 
the December 2015 Consumer Price Index (CPI) for All Urban Consumers plus ½ of 1 percent 
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Section 405.5: OVERTIME 
Custodial and Maintenance personnel are all hired with the mutual agreement that overtime is necessary.  Custodial and 
Maintenance personnel are required to work overtime upon request.  The Assistant Superintendent for Planning or 
his/her designee shall determine which personnel are needed to accomplish the work.  When weather conditions dictate 
that either overtime or a return to work situation is likely, Custodial-Maintenance Personnel should take reasonable 
measures to ensure that they will be able to accept overtime or return to work assignments as requested.  Such measures 
would include, but not be limited to, the follow: 
 

A. Have their District provided communication devices with them during off-work hours. 

B. Refrain from any activity that could prohibit their preparedness [ie, alcohol consumption]. 

C. Respond to any communication requesting overtime or a return to work assignment within a reasonable 
amount of time [ie, one half-hour from receiving the communication notice]. 

 
Rotation of overtime and return to work assignments will be the intent.  Team members will be encouraged to work 
within their groups to ensure that balance of assignments is achieved. 
 
Overtime shall be paid at the rate of one and one-half times the regular rate of pay for any staff member who works 
more than forty (40) regular time hours in one week or over eight (8) hours in one shift.  Paid holidays, or leave days 
pursuant to this Agreement, shall be included as regular time for purposes of computing eligibility for overtime. 
 
An overtime meal break shall be given when a staff member is required to work overtime at least three (3) consecutive 
hours in addition to a regular shift.  Such meal break shall be with pay for up to one-half (1/2) hour.  If such overtime 
assignments are six (6) hours or more, the meal break shall be reimbursed not to exceed eight dollars and fifty cents 
($8.50). 
 
Section 405.6: CALL TIME 
Any staff member called to return to work outside of his/her regularly scheduled shift shall be paid a minimum of three 
(3) hours, unless it is in conjunction with the regular working day. 
 
Section 405.7: HOLIDAY - SUNDAY WORK 
The Custodial-Maintenance staff members shall be compensated at three (3) times the regular rate of pay for a non-
district event or two (2) times the regular rate of pay for a district event.   
 
When any category of Custodial-Maintenance worker is receiving triple time, all other categories working at that same 
building will also receive triple time.   
 
When any category of Custodial-Maintenance worker is receiving double time for a district event, all other categories 
working at that same building will also receive double time. 
 
There shall be no pyramiding of overtime. 
 
Section 405.8: PAID HOLIDAYS 
All staff members shall be granted the day off, with pay, on all holidays when the Central Office is scheduled to be 
closed.  If a staff member is required to work on Christmas, July 4, or New Year's when they fall on a Saturday or 
Sunday, the staff member shall receive holiday pay.  
 
The staff member will be provided one (1) personal day if any additional federal or state holiday waiver(s) requested by 
the Board of Education is approved by the ISBE. 
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Section 405.9: VACATION LEAVE  
Provided adequate personnel is available throughout the district, vacation may be used once earned. The schedule below 
shows the number of paid vacation days to be received during each year of continuous employment.  
Custodian/Maintenance staff members will not be allowed to use vacation days prior to days being earned.   
 

After Six Months  05 Days 
After 1 year  10 days 
After 5 years  15 days 
After 10 years  20 days 

 
If a staff member resigns or is terminated for any reason during the year, the prorated number of vacation days earned 
will be awarded.  
 
Vacation shall be taken at times approved by the staff member's immediate supervisor. 
 
Unused vacation days may accumulate to a maximum of forty-five (45) days.  On an annual basis staff members may 
receive payment for accumulated vacation days based upon the following schedule:  

 
After 1 year 05 days 
After 5 years 10 days 

 After 10 years 15 days 
 
Section 405.10: CUSTODIAL VACATION SCHEDULING 
Custodial personnel shall be permitted to request vacation during the time school is in session (approximately 
September 1 through June 15).  Request for vacation shall be granted by seniority. 
 
Request for vacation for the period from September 1 to January 1 shall be made on or before July 1 and the District 
will post the approved vacation schedule by August 1st.  After July 1, seniority will not count.  Request for vacation after 
the cutoff date will be on a first-come, first-serve basis and the request will be processed within ten businesses days 
from submission. 
 
Request for vacation for the period from January 1 to June 15 shall be made on or before November 1 of the previous 
year and the District will post the approved vacation schedule by December 1st.  After November 1, seniority will not 
count.  Request for vacation after the cutoff date will be on a first-come, first-serve basis and the request will be 
processed within ten businesses days from submission. 
 
Updates to the vacation schedule posting will be made on a weekly basis via email to each building Head Custodian.  
 
No more than three (3) custodial staff members will be allowed to go on vacation at the same time when school is in 
session except as approved at the sole discretion of the administration.  When school is not in session and the 
Custodial-Maintenance Personnel are on Day Shift, each building will have a minimum of one custodian on duty. 
 
The Administration will take into consideration situations in which individual custodial staff members have arranged to 
have their assignment responsibilities covered by another unit member. These arrangements will be effectively 
communicated to their immediate supervisor within a reasonable timeframe. This paragraph cannot grieved. 
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Section 405.11: MAINTENANCE VACATION SCHEDULING 
Request for vacation shall be granted by seniority. 
 
Request for vacation for the period from September 1 to January 1 shall be made on or before July 1 and the District 
will post the approved vacation schedule by August 1st.  After July 1, seniority will not count.  Request for vacation after 
the cutoff date will be on a first-come, first-serve basis and the request will be processed within ten businesses days 
from submission. 
 
Request for vacation for the period from January 1 to June 15 shall be made on or before November 1 of the previous 
year and the District will post the approved vacation schedule by December 1st.  After November 1, seniority will not 
count.  Request for vacation after the cutoff date will be on a first-come, first-serve basis and the request will be 
processed within ten businesses days from submission. 
 
Updates to the vacation schedule posting will be made on a weekly basis via posting in the Operations & Maintenance 
Department staff lounge.  
 
No more than two (2) heating and cooling Maintenance staff members will be allowed to go on vacation at the same 
time except as approved at the sole discretion of the administration.   
 
Section 405.12: LONGEVITY BONUS VACATION 
Staff members shall receive one (1) week extra paid vacation after the completion of the 15th year and every five (5) 
years thereafter until retirement.  This is a one-time longevity bonus week, given once every five (5) years after the 
completion of the 15th year.  Step movement dates are identified on the salary schedule for each individual year.  Staff 
members will be notified when longevity bonus is received. 
 
Section 405.13: TUITION REIMBURSEMENT 
Each staff member in the bargaining unit will be allowed up to $500 per school year for pre-approved educational 
training. This educational training is to be undertaken on the staff member's own time and the monies shall be 
reimbursed upon presentation of a paid receipt from the college or institution of training and evidence that a grade of 
"C" or better was achieved. 
 
The Supervisor of the Maintenance and Custodian staff shall have final approval rights determining appropriateness of 
the course work. Reimbursement will be dependent upon a signed written agreement that the School District allotment 
will be repaid to School District 21, by the staff member, if said staff member resigns and does not return to School 
District 21 for the following year. 
 
Section 405.14:  HEALTH AND ACCIDENT INSURANCE 
Retiring Custodian Maintenance Personnel that are eligible for an IMRF pension are entitled to continued insurance 
coverage under Public Act 86-1444.  Retiring Custodian Maintenance Personnel eligible to be covered under Public Act 
86-1444 may retain their current health coverage in place on their retirement date provided: 

A. They request such insurance in writing. 

B. The staff member makes timely monthly payments to the District by the first of each month. 
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ARTICLE 406 
 

VOLUNTARY RETIREMENT 
FOR CUSTODIAL-MAINTENANCE PERSONNEL 

 
Individuals retiring under this agreement may elect either Section 406.1 “Early Retirement Incentive” or Section 406.2 
"Salary Before Retirement" shown below, provided he/she is eligible, but not both. 
 
Section 406.1: EARLY RETIREMENT INCENTIVE 
Individuals may access either this section or section 406.2, but cannot access both at the same time.  
 
The Board agrees to pay the staff member’s contribution under the Five Plus Five early retirement option within the 
legislative and/or regulatory guidelines of such program.  Increases in individual retirement contributions required by 
legislative and/or regulatory guidelines beyond the contributions contained within this agreement shall not be the 
responsibility of the Board but shall remain the sole responsibility of the staff member. 
 
Custodial and Maintenance personnel may elect one of the following retirement options: 
 

A. If District 21 fulfills its financial obligation with respect to an IMRF 5+5 Early Retirement Incentive program 
during the agreement period, District 21 shall notify the Association and begin discussions with respect to a 
subsequent IMRF 5+5 Early Retirement Incentive program.    

 
B. Early Retirement Incentive. 

Staff members eligible for incentive Plan B must be eligible for IMRF retirement and have a minimum of 10 
years’ experience in District 21. 
 

Staff members who qualify and who declare their intent to retire four years before actual retirement shall receive a 6% 
salary increase over their previous year’s base salary for each of the four years prior to retirement.  To be eligible for 
this benefit, the staff member shall notify Human Resources of their intent to retire four years before their actual 
retirement date. 

At the discretion of the Board, a staff member who has so notified the District and who may have begun receiving the 
salary increases may withdraw from this early retirement incentive and return to regular employment status just as if 
participation in this incentive had not begun.  In such case the staff member shall reimburse the District any salary 
increases received under this sub-section on a repayment schedule to be agreed upon by the Superintendent or designee 
and the staff member. 
 
If the staff member retires mid-year, this benefit shall be for the 48 months prior to the actual date of retirement.  The 
District shall report this salary bonus to the IMRF as part of the staff member’s salary. 
 
Section 406.2:  LONGEVITY INCENTIVE   
Individuals may access either this section or section 406.1, but cannot access both at the same time.  
 
A staff member who has worked at least ten (10) years in District 21 and who retires from District 21 and who notifies 
the Illinois Municipal Retirement Fund of his/her retirement shall receive a salary bonus of $275 for each year worked 
in District 21.  The maximum benefit a staff member may receive under this section will be for 35 years of working in 
District 21.  This bonus shall be paid as part of the staff member's last regular paycheck from the District.  The District 
shall report this salary bonus to the Illinois Municipal Retirement Fund as part of the staff member’s final year salary.  
Salary before retirement bonus calculations will be consistent with salary experience steps.  Fractional years of 
employment shall be accumulated as such.   
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DISTRICT 21 EDUCATION ASSOCIATION

2014-15 CM  Salary Schedule

Appendix 400A

Step

3 $25.36 $30.18 $31.38 $33.92

2 $22.81 $27.63 $27.77 $32.46

1 $22.14 $25.91 $26.96 $29.42

Custodian I Custodian II Custodian III Maintenance

Step movement is effective July 1, 2014 for all Custodial/Maintenance employees 

who were employed by District 21 as of December 31, 2013.

Following the completion of five (5) years employment with District 21, each 

employee will receive a $.02 per hour increase for each full year of employment 

(calculated on the basis of 2,080 annual hours per year).  Employment years will be 

counted in full years only on a fiscal year basis, July 1 - June 30.



DISTRICT 21 EDUCATION ASSOCIATION

2015-16 CM Salary Schedule

Appendix 400B

Step

3 $25.86 $30.78 $32.01 $34.61

2 $23.26 $28.18 $28.33 $33.12

1 $22.58 $26.43 $27.50 $30.01

Custodian I Custodian II Custodian III Maintenance

Step movement is effective July 1, 2015 for all Custodial/Maintenance employees 

who were employed by District 21 as of December 31, 2014.

Following the completion of five (5) years employment with District 21, each 

employee will receive a $.02 per hour increase for each full year of employment 

(calculated on the basis of 2,080 annual hours per year).  Employment years will be 

counted in full years only on a fiscal year basis, July 1 - June 30.



      Appendix 400C

       DISTRICT 21 EDUCATION ASSOCIATION
    2016-17 CM Salary Schedule

Custodian I Custodian II Custodian III Maintenance

Step

3 $26.20 $31.18 $32.43 $35.06

2 $23.56 $28.55 $28.70 $33.55

1 $22.87 $26.77 $27.86 $30.40

Step movement is effective July 1, 2016 for all Custodial/Maintenance employees
who were employed by District 21 as of December 31, 2015.

Following the completion of five (5) years employment with District 21, each 
employee will receive a $.02 per hour increase for each full year of employment 
(calculated on the basis of 2,080 annual hours per year.) Employment years will be
counted in full years only on a fiscal year basis, July 1 - June 30.



      Appendix 400D

       DISTRICT 21 EDUCATION ASSOCIATION
    2017-18 CM Salary Schedule

Custodian I Custodian II Custodian III Maintenance

Step

3 $26.51 $31.55 $32.82 $35.48

2 $23.84 $28.89 $29.04 $33.95

1 $23.14 $27.09 $28.19 $30.76

Step movement is effective July 1, 2017 for all Custodial/Maintenance employees
who were employed by District 21 as of December 31, 2016.

Following the completion of five (5) years employment with District 21, each 
employee will receive a $.02 per hour increase for each full year of employment 
(calculated on the basis of 2,080 annual hours per year.) Employment years will be
counted in full years only on a fiscal year basis, July 1 - June 30.



Applicable for School Years

2014-2015

2015-2016

2016-2017

2017-2018

District 21 Education Association

Extra-Duty Schedule

APPENDIX 400E

Rates

Number of 1-6 Years 7-12 Years 13+ Years

Hours 26.33$          28.29$          30.44$          

Elementary - Academic

Art 32.00            843$             905$             974$             

Band - Beginning 21.00            553               594               639               

Band - Intermediate 98.50            2,594            2,787            2,998            

Battle of Books 12.00            316               339               365               

Chess 40.00            1,053            1,132            1,218            

Chorus 55.00            1,448            1,556            1,674            

Computer 32.00            843               905               974               

Crafts 36.00            948               1,018            1,096            

Drama 32.00            843               905               974               

Intramurals 160.00          4,213            4,526            4,870            

Newspaper 32.00            843               905               974               

Orchestra- Beginning 21.00            553               594               639               

Orchestra - Intermediate 98.50            2,594            2,787            2,998            

Patrol 15.00            395               424               457               

School Store 20.00            527               566               609               

Student Council 34.00            895               962               1,035            

Elementary - Supervision 

     AM Supervision 87.00            1,610$          

     Breakfast 86.50            1,600            

     Noon Supervision 169.00          3,127            

     PM Supervision 87.00            1,610            

     Bus Supervision 130.50          2,414            

Assistant to the Principal 3,825.67$     



Applicable for School Years

2014-2015

2015-2016

2016-2017

2017-2018

District 21 Education Association

Extra-Duty Schedule

APPENDIX 400E

Rates

Number of 1-6 Years 7-12 Years 13+ Years

Hours 26.33$          28.29$          30.44$          

Middle - School Academic

Art 32.00            843$             905$             974$             

Band - Intermediate 98.50            2,594            2,787            2,998            

Band - Concert I 150.50          3,963            4,258            4,581            

Band - Concert II 98.50            2,594            2,787            2,998            

Band - Jazz I 96.00            2,528            2,716            2,922            

Band - Jazz II 96.00            2,528            2,716            2,922            

Band - Jazz III 48.00            1,264            1,358            1,461            

Chess 40.00            1,053            1,132            1,218            

Choral Ensemble 40.00            1,053            1,132            1,218            

Chorus 56.00            1,474            1,584            1,705            

Drama - Directing 80.00            2,106            2,263            2,435            

Drama - Sets/Costumes 50.00            1,317            1,415            1,522            

Drama - Sound/Lighting 60.00            1,580            1,697            1,826            

Home Ec 36.00            948               1,018            1,096            

Honors 30.00            790               849               913               

Intramurals 128.00          3,370            3,621            3,896            

Literary Magazine 15.00            395               424               457               

Musical Variety Productions 104.00          2,738            2,942            3,166            

Newspaper 80.00            2,106            2,263            2,435            

Orchestra - Intermediate 98.50            2,594            2,787            2,998            

Orchestra I 150.50          3,963            4,258            4,581            

Orchestra II 98.50            2,594            2,787            2,998            

Peer Leaders 45.00            1,185            1,273            1,370            

Peer Tutors 30.00            790               849               913               

School Store 20.00            527               566               609               

Ski Club 70.00            1,843            1,980            2,131            

Student Council 56.00            1,474            1,584            1,705            

Yearbook 80.00            2,106            2,263            2,435            



Applicable for School Years

2014-2015

2015-2016

2016-2017

2017-2018

District 21 Education Association

Extra-Duty Schedule

APPENDIX 400E

Rates

Number of 1-6 Years 7-12 Years 13+ Years

Hours 26.33$          28.29$          30.44$          

Middle School Athletics

Basketball 120.00          3,160$          3,395$          3,653$          

Cross Country 96.00            2,528            2,716            2,922            

Pompon 80.00            2,106            2,263            2,435            

Sports Officials 55.00            1,448            1,556            1,674            

Track 96.00            2,528            2,716            2,922            

Volleyball 108.00          2,844            3,055            3,288            

Wrestling 132.00          3,476            3,734            4,018            

Post Season

     IESA Reginal

     IESA Sectional

     IESSA State

Middle School - Supervision 

     AM Supervision 43.50            805$             

     Breakfast 86.50            1,600            

     Noon Supervision 84.50            1,563            

     PM Supervision 87.00            1,610            

     Bus Supervision 130.50          2,414            

$133.65 Half Day / $267.30 Full Day

$133.65 Half Day / $267.30 Full Day

$133.65 Half Day / $267.30 Full Day
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